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1. HaimeHOBaHHUe JUCIMILIUHBI

MHocTpaHHbIN S3BIK B TIpodecCroHaIbHOM cepe

2. Hepeqeﬂb IVIaHUPYeMbIX Ppe3y/IbTdTOB O0CBO€HHSA 06p830BaTeﬂbH0ﬁ MporpamMmmabl (HEPE‘«IEHb KOMHETQHHI/Iﬁ) C YKd3dHHMEM

HHAUKATOPOB UX JOCTH)XE€HHUA U IVIAHHUPYEMBIX pe3y/1bTAdTOB oﬁyqunﬂ o AUCIMIyinHe

Kopa komneTenyu

HaumeHnoBaHue

KOMIIeTeHIIUHN

NHANKATOPHI AOCTIHKEHUS

KOMIIeTeHIIUHN

Pe3ynbrarhl 00ydyeHusi (YMeHHUsS U 3HAHHA), COOTHECEHHbIe

C HHAUKATOPaMHU JOCTH)XEHUA KOMIIeTEeHIITUN

YK-4

Criocob6eH oCyIeCTBIISAT Jie-
JIOBY}O KOMMYHHUKALMIO B YCT-
HOU U TTMCchbMeHHOU (hopMax Ha
roCy/jlapCTBeHHOM si3bike Poc-
cunickon defepanyy u

WHOCTPaHHOM(bIX) sI3bIKe(ax)

Wcnonb3yeT nHGOPMaI[MOHHO-KOMMY-
HUKAL[MOHHbIE PECYPChl U TEXHOJIOTUM
TIpU TIOUCKe HeoOXoarMoi nHhopma-
LMY B MPOLieCCe pelleHust CTaHAapT-
HbIX KOMMYHUKAaTUBHBIX 3a/la4 Ha ro-
CyZapCTBeHHOM $i3bike Poccuiickoi

Depepalivu.

3HaTh: CTaH/APTHBIE TUTIbI KOMMYHUKATUBHBIX 3a/1ay; Tpa-
BUWJIa U MPOLIEAYPHI UCTI0/b30BaHUS HH(OPMAIIMOHHO-KOMMY-
HUKALIMOHHBIX PeCYPCOB U TEXHOJIOTHH /ij1s cOopa v obpa-
0oTKM UH(OpPMAaIMK Ha FOCYAAPCTBEHHOM si3bike Poccuiickoi
deneparyu.

YMeTh: onpe/ie/sTh TUIT KOMMYHHKAaTUBHBIX 3a/ja4 U BbIOU-
paTh COOTBETCTBYIOILYIO CTPATETHIO0 MOMCKA UH(OPMALIUY;
HaXO/IUTh, OTOUPATh, CUCTEMAaTU3UPOBATh U OLIEHUBATh WH-

dhopMaruto, pesieBaHTHYI0 KOMMYHUKAaTUBHBIM 3a/jauaM.

BegeT fenoByto nepenucky, yuuThiBast
0Cc00eHHOCTH OUILHaIbHO- [1eJI0BOTO

CTWIA U peUyeBOoro >TUKeTa.

3HaThb: OCHOBHbIE BU/ibl O(PULIMA/BHBIX U [IE/I0BBIX JJOKYMeH-
TOB ¥ 0COOEHHOCTH WX CTHWJISI; YHUBEpCa/lbHbIe MTpaBuia v
HOPMBbI BefleHUsi U 0(popMIIeHHs1 1e/I0BOU MepernucKy; COLMOo-
Ky/IbTYpHbIE 0COOEHHOCTH PEYeBOTO ITUKETa; YHUBEPCa/lb-
Hble 3aKOHOMEPHOCTH CTPYKTYPHOM OpraHu3aliy TeKCTa.
YMmeth: onpefienTh Ha3HaYeHNe Pa3HbIX BUZOB [1€JI0BOU KOP-
PeCroH/IeHLIUM 1 BBISB/SATH 3HAUMMYH0 WH(OpPMALIMIO B CO-
[lep>KaHnU TeKCTa; CO3/aBaTh [1eI0BYI0 KOPPeCIOHEHLUIO C

YUeTOM COLIMOKY/IbTYPHBIX TPeOOBaHUM K BHELlIHel 1 BHY-




KO]I[ KOMIIeTeHIIUHn

HaumeHoBaHue

KOMIIeTeHI{ U

I/IHAI/IKaTOPLI AOCTH)KEeHHUA

KOMIIeTeHI{uHn

Pe3ynbrarhl 00ydyeHusi (YMEeHHUS U 3HAHHA), COOTHECEHHbIe

C HHAUKATOPaMHU JOCTH)XE€HUA KOMIIETEHLIUN

TpeHHel (popMaM TeKCTa U UCT0/Ib30BaHUeM TUMHM3UPOBaH-

HBIX MOZieJield peueBbIX BbICKa3bIBaHUM.

Benet fenioBble meperoBopbl Ha rocy-
JlapCTBEHHOM si3bIke Pocculickon

Depepalivu.

3HaTh: CTaHZAAPTHbIE 1€/ U 3a/laui /1eI0OBbIX TIePEroBOPOB;
COILMOKY/ITYPHbIE 0COOEHHOCTH BEZI€HUS /1€/I0BBIX MEePEroBo-
POB; KOMMYHHUKATUBHO-TTpParMaTHyeCcKye 1 )KaHPOBbIe 0CO-
OeHHOCTH TeperoBOpOB.

YMeTh: onpe/iesisaTh 1eJI1 1 3a/lauk [IeperoBopoB; UCII0/Ib30-
BaThb YHUBEPCa/IbHble KOMMYHHMKAaTUBHbIE CTPATETHUH U TTPH-
eMbl JIeJIOBbIX TIEPETOBOPOB; OMPe/e/isATh U YUUTHIBATh COLMO-

Ky/IbTYPHBIE 1 )KaHPOBbIE 0COOEHHOCTH TIepErOBOPOB.

Vcrionb3yeT 1eKCUKO-rpaMMaTrye-
CKHe U CTWIMCTUYECKHUE PeCypChl Ha
rOCy[lJapCTBEHHOM si3biKe Poccuiickon
®ejepalMy B 3aBUCMMOCTH OT pelliae-
MO KOMMYHUKaTUBHOM, B TOM YKCJIe

ripodeCccOHaNbHON, 3a/lauH.

3HaTh: 0COOEHHOCTH JIEKCUKO-TPAMMATHUEeCKOTO CTPOSI TTPO-
(heccrOHANLHOM peur; COLMOKY/ILTYPHBIE 0COOEHHOCTH
CTWIs1 po(heCCHOHATbHON KOMMYHUKALIWH.

YMeThb: BBINIOJHATH [epeBo/, NPodeCcCroHaNbHbIX TEKCTOB C
VHOCTPaHHOTO A3blKa Ha TOCYyAapCTBeHHbIN A3bIK PoccuiicKon
denepaliuy ¢ y4eTOM JIEKCUKO-TPaMMaTUUeCKUX U CTUTUCTH-
YyeCKUX 0COOeHHOCTel si3bIKa OPUTMHAJIA U s13bIKa TIepeBo/ja U
CTaHAAPTHBIX CTIOCOOOB peleHUss KOMMYHUKAaTUBHBIX 3aJa4 B

o6sacTy rpodeccroHanbHOMN e TeTbHOCTH.

Vcrionb3yeT MHOCTPAHHBIM SI3bIK B
ME>K/TMUHOCTHOM OOIIeHUU U TIpodec-
CUOHA/IbHOM JiesITe/TIbHOCTH, BbIOUpast

COOTBETCTRBYIOIIIME BepOa/bHbIe U He-

3HaTh: 0COOEHHOCTH TPAMMaTUYeCKOTO U JIEKCUYeCKOTo
CTPOS1 UHOCTPAHHOTO f13bIKa; JIMHIBOIIparMaTuyeckue U Juc-
KypCHBHBIe 0COOEHHOCTH MHOSI3bIUHOMN peur; QYHKIUH U
BU/IbI OOIIIeHUS], Pa3/TMUMsT MHOSI3bIYHOW ME>KTMYHOCTHOU U

ripo¢eccoHabHOW KOMMYHHUKAL[UU; CTPYKTYPY CTaHZAApT-




KO]I[ KOMIIeTeHIIUHn

HaumeHoBaHue

KOMIIeTeHI{ U

I/IHAI/IKaTOPBI AOCTH)KEeHHUA

KOMIIeTeHI{uHn

Pe3ynbrarhl 00ydyeHusi (YMEeHHUS U 3HAHHA), COOTHECEHHbIe

C HHAUKATOPaMHU JOCTH)XE€HUA KOMIIETEHLIUN

BepOasibHbIe Cpe/CTBa

KOMMYHHKaIUH.

HBIX KOMMYHHUKATUBHBIX 3a7a4; Mozen 3(pdeKTUBHOTO MexK-
JTMYHOCTHOTO ¥ MTPOd)e CCHOHAIBLHOTO 00IIIeHHs, CofiepyKaHue
ocHOBHbIX HR nonsTHit.

YMeTh: 1Cro/b30BaTh BepOasibHbIe U HeBepOasbHbIe Cpej-
CTBa KOMMYHHKAIUM B COOTBETCTBUH C CUTYaL[MsIMHU 0011e-
HWUSI; MCTI0/Ib30BaTh a/leKBaTHOe JTMHTBUCTUYeCKOe odopmiie-
HHUe COOOIIeHM /1S pellieHus CTaH/[apTHbIX KOMMYHUKATHB-
HBIX 33/Ia4; 00BSICHATH OCHOBHBIE MOHATHS HR Ha nHOCTpan-

HOM d3BbIKe.

PeanusyeT Ha NTHOCTPaHHOM SI3bIKe
KOMMYHHUKaTUBHble HAMEePEeHHsI yCTHO
Y IMCbMEHHO, UCII0JIb3ysl COBPEMEH-
Hble UTH(POPMaL[MOHHO-KOMMYHUKALH-

OHHBIe TeXHOJIOTHH.

3HaTh: 0COOEHHOCTH YCTHOU M MUCbMEHHOM (hOPM KOMMYHHU-
Kalliy; NIpaBuia KOMMYHUKALUH, OCYILeCTB/IsIeMON TTOCpe/-
CTBOM COBPeMEeHHbIX HH(OPMaLIMOHHO-KOMMYHHUKAaTUBHBIX
TeXHOJIOTHH.

YMeTh: aHa/IM3MPOBATh COL{MA/IbHO-TICUXOI0TuYecKue (peHo-
MeHBbI JTMYHOTO U MPOdeCCHOHANTBLHOTO O0IIeHus], TPUMEHSITh
3HaHWS NTPaBUJI KOMMYHHKALMK [1PY OCYILleCTB/IEHUU [TUCh-
MEHHBIX /1eJIOBbIX KOHTAKTOB Y NIPOBE/IEHNH [leJIOBBIX Iepero-
BOPOB Ha MHOCTPAHHOM $13bIKe; IeMOHCTPUPOBATh a/leKBaTHOe
peyeBoe MoBefieHue, yuuTbIBasi 3()(heKTUBHbIE CTPaTernuu U
TaKTMKU KOMMYHMKAlLlMM Ha MTHOCTPAHHOM $I3bIKe C UCTI0JIb30-
BaHMEM COBPeMeHHbIX MH(POPMaL[MOHHO-KOMMYHHKaTUBHBIX

TeXHOJIOTUH.

Hcronb3yeT mpreMbl MyOIMUHOM peun
U [1eJI0BOr0 U NpodeCCUOHATBHOIO

JIMCKypCa Ha UHOCTPAHHOM $I3bIKe.

5

3HaTh: OCHOBBI B3aMOZIEHCTBHUS MeX/ly U/leHaMU KOJI/IeK-
THBA B KOMaH/le; PUEMBI yOeXX/1eH!sl, apryMeHTal[|H, BbIpa-

JKeHUA TOUYKH 3peHKA Ha MHOCTPAHHOM A3bIKeE.




KO]I[ KOMIIeTeHIIUHn

HaumeHoBaHue

KOMIIeTeHI{ U

I/IHAI/IKaTOPLI AOCTH)KEeHHUA

KOMIIeTeHI{uHn

Pe3ynbrarhl 00ydyeHusi (YMEeHHUS U 3HAHHA), COOTHECEHHbIe

C HHAUKATOPaMHU JOCTH)XE€HUA KOMIIETEHLIUN

YMeTb: BbIPa3UTh MO3UIHUIO KOIJIEKTHBA U COOCTBEHHYIO TI0-
3UI[UI0 Ha UHOCTPAHHOM $13bIKe; CUCTeMaTHU3UpOBaTh U 0600-
IIWTb TIO3ULIMIO KOMAaH/IbI; YYaCTBOBAaThb B [JMajioTe C LIeJIbIO
BbIOOpa HanboIee ONTUMAJILHOTO PeIIeHHs U3 TPe/I/IOKeH-

HBIX BapHaHTOB, apT'yMEHTHUPOBATh ITPABUILHOCTE BHIOOPA.

IlemoHCTpUpyeT BafieHrsi 0CHOBAMU
aKaZileMMueCKOM KOMMYHHKaLIUY U pe-
YeBOr'o ITHKeTa U3y4yaemMoro MHO-

CTPAHHOT'O A3bIKd.

3HaTh: JIeKCUKO-TpaMMaTh4yeCcKre U CTUJIMCTUYeCKHe pe-
CypCbl MTHOCTPaHHOTO sA3bIKa B Cpepe aKaJeMUueCcKoil KOMMY-
HUKaLWU.

YMeTb: aHa/M3MpOBaTh U CO3J,aBaTh YCTHHIE U MHNCbMEHHbIe
TEKCThI HA MHOCTPAHHOM $I3bIKe C yueToM cepbl 001ieHus,
pelaeMyt0 KOMMYHHUKATUBHYHO 3a/iauy, [IpaBUJl peueBOro

STHKeTa.

['pamoTHO U 3¢ (eKTUBHO MOMb3yeTCs
VHO$13bIUHBIMHA MCTOYHUKAMHU

vHopMaLu.

3HaTh: OCHOBHBbIE MTPaBU/Ia aHa/IMW3a U CUHTe3a MH(POpMaLuU
C y4eTOM 3a/lad KOMMYHHKAL[1H; [TpaBU/ia UCI0/b30BaHKUS
Pa3IMYHBIX TEXHUUECKUX CPeZICTB C Liesibio cOopa U H3Beue-
HUs1 UH(GOpMaLUH.

YMeThb: 13BneKaTh UHGOPMALIMIO U3 PAa3/IMUHBIX UHOSI3bIYHBIX

HCTOYHHKOB.

[TpopyLpyeT Ha UHOCTPaHHOM $I3bIKe
MYMCbMEHHbIe peueBble NPOr3Be/leHuUs
B COOTBETCTBUU C KOMMYHHKAaTUBHOU

3a/iauei.

3HaTb: OCHOBBI OpraHr3dlivii U OCYI1LeCTB/IEHUA MHOSI3bIYHOM
KOMMYHHMKALIUU B MUCEMEHHOM (bopMe; MMprUMepbl KOMMYHHKA-
THUBHBIX 3d/id4 ITMCbMEHHOT'O O6H.[EHI/IH; OCHOBHEBIE TIpaBUJIa
MpeaoCTaB/I€eHUA I/IHCl)OpMaL[I/II/I B ITMCbMEHHOM BH/JI€.

YMmetTh: TMPpOU3BOINTL IMMCbMEHHLBIE DeUEeBbIE€ BbICKA3bIBaHUSA

Ha MTHOCTPAHHOM fA3bIKe C yUeTOM KOMMYHHUKATUBHOI'O HaMe-




KO]I[ KOMIIeTeHIIUHn

HaumeHoBaHue

KOMIIeTeHI{ U

I/IHAI/IKaTOPBI AOCTH)KEeHHUA

KOMIIeTeHI{uHn

Pe3ynbrarhl 00ydyeHusi (YMEeHHUS U 3HAHHA), COOTHECEHHbIe

C HHAUKATOPaMHU JOCTH)XE€HUA KOMIIETEHLIUN

PeHUs ¥ CUTyaLu ob1tieHusi; 0pOpMIIATh MMCbMeHHbIe TeK-

CTBI C yUeTOM MpaBU/I NPOQeCcCUOHaTBHOTO JUCKYpCa.




3. MecTo JUCHUIUTMHBI B CTPYKType 00pa30oBaTe/IbHO# MPOrPaMMbI

OucuunvHa «/IHOCTpaHHBIM S3bIK B MpodeccroHanbHOM cepe» OTHOCUTCS K

«Ob1enpodeccroHaTbHOMY LUAKITY».

4. O0beM JUCHMIUIMHBI (MOJyY/is1) B 3a4eTHBIX €AMHHIAX M B aKafleMHYeCKHUX

yacax C BbIie/IeHHEM 00beMa ayAMTOPHON (/IeKIMH, CEMHUHAPhI) © CaMOCTOSITe/THLHOU

padoThI 00yUarOIUXCS

OuHas ¢opma oOyueHUs

Bup yue6Hoii pabdorsi mo | Bcero (B 3/e myacax) | Cemectp5 (B | Cemectp 6 (B
AUCIUTLIHHE yacax) yacax)
0011125 TPYA0EMKOCTh 5/180 72 108
AUCLIUIUTUHBI
Konmakmmas paboma — 84 34 50
AyoumopHble 3aHssmusi
Jlekyuu 0 0 0
CemuHapbl, npakmuyeckue 84 34 50
3auHamus
CamocmosimenbHas 96 38 58
paboma
By Teky1ero KOHTpoJist KoHTtposibHast pabota | KoHTponbHas KouTtposbHas
; KoHTpombHas pabora pabora
pabora
By npomexyTouHOU 3auet ; JK3aMeH 3auer OK3aMeH
aTTecTaluu




5. CopepxaHue [JUCIUIUIMHBI, CTPYKTypHpPOBaHHOe MO0 TemaMm (pa3jesiam)
AVCLOMILIHHBI C YKa3aHHEM UX 005eMOB (B aKaJeMHYeCKHX Yacax) ¥ BHJAOB y4eOHBIX

3aHATHA

5.1. CopepxaHue JUCHUIL/IMHBI

Tema 1. MexxayHapoaHasi Murpamnusi paéoued cwibl. 3amUTa MpPaB TPYAOBBIX

MHUIPAHTOB.
Tema 2. OpraHu3anjMOHHAas Ky/JIbTypa U ’THKA Ou3Heca.

Tema 3. MoHUTOPHHT PabdoTHI MepcoHasia Ha npegnpuaTun. [lepegaua pyHKIuMA

MepCcoHa/ia CTOPOHHeH OpraHu3aLuM.
Tema 4. TpyaoBasi MUTpaljus: TPeH/bI, MIP00/IeMbI, pellIeHH.

Tema 5. CTparernyeckoe pasBuTHe KOMIIAHUM U yIpaB/ieHHe 4ye/i0BeueCKUMH

pecypcamu.
Tema 6. IH¢opMaIjuOHHbIE TeXHO/IOTUM B yIIPaB/IeHUHU epPCOHA/IOM.
Tema 7. Posib ¢/1yk0b1 yrIpaB/IeHHs IEPCOHA/IOM B OpPraHH3aLMM.
Tema 8. IHCTpyMeHTBI CTpaTeruyecKoro yrnpas/jeHHUs [epCcoOHaIoM.
Tema 9. IToka3zarenu 3¢ eKTUBHOCTH yNIpaB/ieHNsI IEPCOHAJIOM.

Tema 10. IIudpoBas Tpanchopmanus padbounx MecT: MPo0/IeMbI U pelIeHus.



5.2. Yue0OHO — TeMaTUUeCKHUH IIJIaH

Ounas dopma oOyueHust

n/ HaumeHoBaHue Tem TpyAoeMKOCTh B yacax
n a3/ie/I0B) AMCIUIIHHBI
(pasp ) Aucny KonTakTHasi padora - AyguTopHasi E
A=)
pabora g
w
<
: :
g Ooman, | Jlekuuu CeMuHaphbl, 5
B T.U.: NpaKTU4yecKue E
3aHATHA §
=
<
@)
1 | MexayHapogHas murpagus | 17 8 0 8 9
paboueii cubl. 3amuyra
TIpaB TPYZOBbIX MUTPAHTOB.
2 | OpranuzauuoHHas Kyaetypa | 17 8 0 8 9
Y 3THKa Ou3Heca.
3 | MoHUTOpUHT pabOThI 18 8 0 8 10
repcoHasa Ha
npepnpuaTun. Ilepesada
(GYHKLMM nlepcoHana
CTOPOHHE! opraHu3al[yu.
4 | TpyzmoBas Murpauys: 20 10 0 10 10
TPeH/Ibl, MPOb/IeMBl,
pellieHusl.
5 | CTparernueckoe pa3BuTue 17 8 0 8 9
KOMITaHWH U yTIpaB/ieHue
yesIoBeYeCKUMU peCypcamH.
6 | MHdbopmalmoHHbIe 17 8 0 8 9
TEXHOJIOTMU B yIpaB/eHun
MepCOHA/IOM.
7 | Ponb city»x0b1 yripaBieHUs 18 8 0 8 10
IIepCOHA/IOM B
OpraHu3aLiu.

10




n/

HauMeHoBaHue TeM

TpyAoeMKOCTb B yacax

n | (pa3jesoB) AMCHUIUIMHBI o
KonTakTHasi padora - AyquTopHasi 5
\ (=}
pabora g
&
<
e :
g Oowmas, | JIekuuu CeMuHaphblI, 5
B T.U.: NMpaKTUH4YecKne E
3aHATHA §
=
<
o
8 | NHCcTpyMeHThI 18 8 0 8 10
CTpaTernuueckoro
yIpaBJieHus TTePCOHAJIOM.
9 | Iloka3zarenu 18 8 0 8 10
3¢ (deKTUBHOCTU
yIpaB/ieHus TIePCOHA/IOM.
10 | Hudporas Tpanchopmauus | 20 10 0 10 10
pabounx mMecT: mpobieMbl U
pellieHusl.
B 11es10M o AUCHMILIMHE 180 84 0 84 96
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5.3. Copep)xaHue CeMUHAPOB, MPAKTUYECKUX 3aHATUH

HaumMmeHnoBaHue TeMm

(pa3paesnoB) AUCHUNIMHBI

IlepeueHb BONPOCOB /I/Isl 00CY)K/IeHHAA HA CEeMUHapax,

NPAKTHYECKHUX 3dHATHAX

@®opMbI IPOBe/IeHNs 3aHATHH

MexayHapoaHasi MUArpaLiyst
paboueii cusibl. 3aryTa npas

TPYZOBbIX MUTPAHTOB.

MexayHapoaHasi MUrpaLusi pabodedd ciyibl M I1006aM3anys,
S5KOHOMMUecKHe (DakTopbl U TeHJeHLIMA MeX/yHapOoAHOU

MUI'palivu, IMTO3UTHUBHEIE u HeraTuBHbIE dCITeKTbI

MeXAYHapOJHOM  MWIpalli{, pO/JIb  MeXJAYHapOAHBIX

OpraHM3alvi B 3alljyTe NpaB TPYZOBbIX MUTPAHTOB.

®poHTanbHOE 00CYK/I€HUEe COZeP)KAHUs TMEeYaTHOrO TEeKCTa
o Tteme. ['pymnmoBoe W mapHOe 0OCyX[eHHe MpeiMeTa U
CoBMecTHOe  0OCyX/IeHHEe

Coziep)KaHusl  ay[ro-TeKCTa.

TIOHATUN ¥ TEPMUHOB, ITIPOBepKa JIeKCUKH I10 TeMe.

OpraHu3alyoHHas Ky/lbTypa U

STUKA OM3Heca.

[ToHsATHE OpraHU3allMOHHOMN KY/BTYDHI, ee pojib U 3HaueHHe.

Ponb ciiy>kObl yripaB/ieHUsI TIepCOHAoM B (pOPMHUPOBaHUU

['pyriroBoe ob6CyXAeHHe coJepKaHUsl TIe4aTHOTO TeKCTa,

bpoHTa/nbHasi ~ TpOBepKa  COJepXKaHUsl  ayAUO-TeKCTa,

OpraHu3aljMOHHOMN KY/IBTYDBI. Crumm yTpaB/eHus | JUCKYCCHUs TI0 TeMaTWKe ceMHHapa. BbINo/HeHue s13bIKOBBIX
IIepCOHA/IOM. Y KOMMYHUKaTUBHbBIX YIPa)KHEHUM.
MoHuTOpUHT PaboThI OxpaHa Tpyia ¥ TpodUIaKTHKa TPOU3BOJCTBEHHOro | I'pymmoBoe oOCykZeHUe COoAep)KaHHs IeUaTHOTO TeKCTa I10
repcoHasa Ha NpeATpUsTHn. TpaBMatu3Ma. KasmoObl COTPYJHMKOB OpraHM3alMM ¥ | TeMe, COZep)KaHHWs ay[jo-TeKCTa, COBMECTHOe OOCYKIeHue
[Tepepaua dyHKLMI nporiefypa UX PpacCMOTpeHusl. AyTCOPCUHT  (DYHKLMM | TEpPMUHOJIOTMY MO TeMe. AHanv3 MUHUKelca. [Ipe3eHTanus u

repcoHasia CTOpOHHeN

OpraHu3aLHy.

JiesTeIbHOCTH KOMIaHuH. AyTcopcuHr cmykoel HR.

COBMeCTHOe 00CysK/ieHHe TIpe3eHTaLii 1o TeMe.

TpyznoBasi MUrpaLusi: TpeH/pbl,

npo06JieMBbl, PerIeHus..

Buger TpygoBoi murpaumu. [IpyunHbI TPyZOBOM MUTpaLivu.

OTHolleHWe K  TPYZOBBIM  MWrpaHTaMm.  Mwrpauys

KBaJII/I(l)I/IL[I/IPOBaHHBIX KaZpOB.

VHauBUayanbHble MOHOOTU-COOOIIIeHUsT Ha OCHOBe TeKCTa.
BrinosiHeHWe 3alaHU Ha pa3BUTHE HABLIKOB KPUTHUYECKOTO

MBIIJIEHWS B MaJIbIX I'DYIITIax. HpOBeAEHI/Ie pOHEBOﬁ HI'PHI.
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HaumeHoBaHMe TeM

(pa3paesnoB) AUCHUNIMHBI

IlepeyeHb BOIIPOCOB /i/isi 00CY)K/IeHHsI HA CeMHUHapax,

NPAKTHYECKHUX 3dHATHAX

®opmMbl NIpOBeieHUs 3aHATHI

Crparervueckoe pasBuTue
KOMITaHUY U yIIpaBJ/IeHre

yesl0BeueCKMMH pecypcamm.

YHpaBJ'IEHI/Ie MepCoHA/IOM U CTpaTerndyeckve el KOMIIaHUH

(6busHeca, opraHu3anuu). VHCTpyMeHTHI ympaB/ieHUs B
acrieKTe  CTpPaTerMueckod poMd  CAYy)KObl  YIIpaB/IeHUS
MIepCOHA/IOM.

['pynroBoe 00CYy>KIeHHe JIEKCUKO-TPaMMaTU4eCKUX sIBIIEHUH
Ha 0Oase Tekcra Mo Teme 3aHsATHA. [pyrnmoBoe obcyxjeHye

COZlep>KaHus ayiMoTeKcTa. AHa/Iu3 MUHUKeNCa.

WudpopmaronHsie
TeXHOJIOTUH B yTpaB/ieHUH

rnepcoHa/ioM.

CO6op [aHHBIX W TIPUHSITHE pelLleHUd CIy>KOOoW yripaBieHUs
nepcoHasoM. MHcTpymeHThl cOopa M aHanM3a [JJaHHBIX O

TPOU3BO/IUTE/ILHOCTH TPY/a.

dpoHTanbHOe 00CyX/eHHe COflep)KaHUsi TeyaTHOro TeKCTa,
TPYINOBOe U TiapHOe O0OCyXXJeHre Cofep>KaHusi ayauo-
TeKCTa, (PpoHTa/NIbLHOE OOCY)KJeHHe TIOHSATHM, TEePMUHOB U
JIeKCUMKH TI0 Teme, M3yueHHWe TpaMMaTUUeCKUX T[IPaBWI U

peueBBIX MO,E[EIIEI\/JI. ,Z[I/ICKYCCI/IH 10 TeéMe 3daHATHA.

Ponb ciy»0b! yripaBieHUs

TIepCOHAJIOM B OpraHU3alvu.

BKJ'Ia,Z[ CJ'Iy>K6I)I yhpaB/ieHUA T1€PpCOHa/IOM B [eATEe/JIbHOCTb

opraHusaiuu.  Vcrionb3oBaHue — ciayk0boil — TiepcoHana

q)aKTI/IquKI/IX AAdHHBIX W adHa/JIMTHUYeCKHX IIOAXO40B K

TIPUHSITHIO pellieHu .

I'pynmoBoe obcyxJeHre Ccofep)kaHHsl I1eUaTHOrO TeKCTa,

¢bpoHTanbHass pabora MO  COAEpP)KAHUIO  ayAUO-TEKCTa,

AUCKYCCHA I10 TeMaTHKe CeMHHapad, Hn3ydyeHue

rpaMMaTUuUeCcKuX MpaBW U peueBbIX Mogeseil. [IpoBeneHue

JCKYCCHH.

NHcTpyMeHThI
CTpaTeruyeckoro yrpas/ieHus

rnepcoHa/oM.

[u3aliH-MblllVIeHHe KaK MEeTOZOIOTUsSl TBOPUYECKOTO pellieHUst
3a/lau yripaBJ/ieHHs1 TiepcoHaioM. MiHTerpaius GUHaHCOBBIX U
He(HUHAHCOBBIX

Mep B CTpaTernyeCKomMm YIIpaB/IEHUN

ye/ioBe4yeCKMMHU peCypCaMu KOMITaHHUU.

['pymnmoBoe 0OCyXJeHUe COfep)KaHWsl TI1eUaTHOTO TeKCTa,

COoAepKaHUA dygnO-TeKCTa, COBMeCTHOe O6Cy)K,E[€HI/Ie

HOHHTHﬁ, TEPMHUHOB W JIEKCHUKHK I10 TeMe, T'PAMMATH4Ye€CKUX

MpaBWwI M peueBbIX  Mogjened.  BreicTymieHuwe  c

rpeseHTauusamMu 1 COBMeCTHOE 06cy>K,qu1/1e Hpe3EHTaLlHﬁ 1o
TemMe. BrinonHeHnue

A3BIKOBBIX n KOMMYHHKATUBHBIX

yHpaKHEHUM.

[Tokazarenu 3¢ HeKTUBHOCTH

yIpaBJieHusi IepCOHA/IOM.

OBOMIOLMS  TOAXOJ0B K yIMpaBlAeHWIO T[epCOHAJoM U

yenoBeyeckuMu pecypcaMu. [lokasarenu u HR-merpuku
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I'pynmoBoe obcyxJeHre Cofep)kaHHsl I1eUaTHOrO TeKCTa,

(bpoHTabHas MPOBepKa COoZlepyKaHusl ayJu0-TeKCTa, U3yueHue




HaumeHoBaHMe TeM

(pa3paesnoB) AUCHUNIMHBI

ITepeyeHb BOMIPOCOB /i/isi 00CY)K/IeHHsI HA CeMHUHapax,

NPAKTHYECKHUX 3dHATHAX

®opmMbl NIPOBeieHUs 3aHATUHI

YCIEeIIHONH paboThl C/TYy>KOBI yIIPAB/IEHHUS UeI0BeUeCKUMHU

rpaMMdTHUY€CKHUX TMPABUJT U PEUEBBIX MO,I[Q]'IEIZ. ,[[I/ICKYCCI/IH 1o

TeMaTHKe ceMHHapa. AHanu3 Kefica.

Ludposas TpaHchopmarius
pabourx MecT: 1Ipo6/IeMBI U

pelleHusl.

pecypcamu.
udpoBas TpaHchopmais pabounMx MecT C y4eTOM
WHTEpeCoB  COTPYAHUKOB. [IpeumyiiiectBa  IU(PPOBBIX

TpaHchOopMalUii B yripaB/ieHUH TIePCOHAJIOM.

WnpuBuayanbHble MOHOJIOTH-COOOLIeHUS (MuHU-
rpe3eHTal[MM) Ha OCHOBe M3yUYeHHOIo TeKCTa. BbimosHeHUe
3a[laHUI Ha pa3BUTHE HABLIKOB KPUTUUECKOTO MBILLLJIEHUS B

rnapax M Masnblx rpymnmnax. [IpoBefeHue posieBoi UrphI.
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6. IlepeyeHb yueOHO-MeTOANMUECKOTO O00ecedeHUsI A/IAA CaMOCTOSITe/TbHOM Pad0ThI 00yYAIOIUXCA 10 AUCIUIITHHE

6.1. ITepeyeHb BOTIPOCOB, OTBOAUMBIX HAa CAMOCTOSITE/IbHOE OCBOEHHE JUCHUILINHBI, ()OPMbI BHeayJUTOPHOH CaMOCTOSTe/IbHOH PadoThI

HaumeHoBaHue TeMm

(pa3jesnioB) AMCHMIIIMHBI

HEPE'-IEHI) BOIIPOCOB, 0OTBOAUMBIX Hd CAMOCTOATE/IbHOE

ocBoeHue

®opmMbI BHEAyAUTOPHOH CaMOCTOATE/TLHOM PadoThI

MexxyHapojHast MUTPaLyst
paboueii cusibl. 3amura npas

TPYAOBbIX MUTDAHTOB.

BbI30BbI COBPEMEHHOTO pbIHKA TpPyZAa W MPUYMHBI TPYZOBOU
murpauuu. OpraHu3aiyy, 3aljuilaroljyde MpaBa TPYHOBbIX

MUWI'DAHTOB.

BeinosiHeHWe — 3aJaHWM, PEKOMEeH/I0OBaHHBIX  yueOHBIMU
nocobusiMy. Pabora c yue6HO U cripaBOUHOM JIUTEPaTypO.
Pabora c ayauo v Buzieo Kypcamu. PaboTta ¢ MCIob30BaHEM
OPWTI'MHATbHBIX npoeCcCUOHA/TBHO-OPUEHTHPOBAHHBIX
WUCTOYHUKOB HWHGpOpMaIud, B TOM uucie C VIHTepHeT-
pecypcamu [ijist TIOATOTOBKH:

a) PowerPoint ripe3eHTaiuii ¢ ucnosab3oBanvem CIT;

6) posieBBIX UTp;

B) UCKYCCHH.

[ToaroroBka K Kelic-aHamm3y. [TOATOTOBKa M BBINOTHEHUE

KOHTPOJIbHOU PabOoTHI.

Oprany3alyoHHas Ky/lbTypa 1

5TUKA OM3Heca.

OTHUYeCKUM KojleKC opraHuszaiuu. Llenm wu  3ajgauu

dbopMHpOBaHUSI OpPraHU3aAl[MOHHOW KY/JIBTYPhI  CAy>KOamu

yIpaBJieHusi IepCOHA/IOM.
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BeIrosiHeHWe — 3a/laHWl, PeKOMEH/IOBAHHBIX  yueOHBIMU
nocobusimu. Pabora ¢ yue6HO 1 CTIpaBOUHOM JIUTEPATyPOM.
Pabota c ayguo u Buzieo Kypcamu. PaboTa ¢ Ucrosnb30BaHHuEM
OPUTHMHAJIbHBIX ripo¢he CCHOHATbHO-OPHEeHTUPOBAHHBIX
WCTOUHUKOB uH(pOpMalMd, B TOM uucie C VIHTepHeT-
pecypcamu [ijisi IOTOTOBKH:

a) PowerPoint ripe3eHTaijuii ¢ ucnosb3oBanvem CIT;

0) po/eBBIX UIp;

B) UCKYCCHUHU.




HaumeHoBaHMe TeM

(pa3paesnoB) AUCHUNIMHBI

Hepeqeﬂb BOIIPOCOB, OTBOAUMBIX Hd CAMOCTOATE/IbHOE

ocBoeHue

®opMBbI BHEAYJUTOPHOM CaMOCTOATE/ILHOW PabdoThI

HO'E[I‘OTOBKa K KEﬁC-aHaHHBY. HO'E[FOTOBKa W BBITIIOJIHEHHE

KOHTPOJIbHOU PabOoTHI.

MoHUTOPHHT PaboThI
TiepCoHasia Ha TPe/ITIPUSTHH.
[Tepenaua dbyHKIHM
repcoHasia CTOpOHHelH

OpraHu3aLiu.

CucTeMHBIA TTOX0[, K TIpob/ieMaM AUCLIMITIMHBI Ha paboueM

MecTe. [IpeMMylljecTBa ayTCOPCUHTa KaJpOBBIX  CIIYKO

OpraHu3alLvi.

BeIrnosiHeHWe — 3a/laHWl, pPeKOMEH/IOBAHHBIX  yueOHBIMU
rocobusiMu. PaboTa c yueGHOM 1 CTIPAaBOYHOM JIUTEPATYPOM.
Pabora c ayauo u BUe0 KypcaMu. PaboTa ¢ UCTI0b30BaHUEM
OpUTHMHAJIbHBIX npodeCcCOHa/IbHO-OPHUEHTHPOBaHHBIX
HCTOUHUKOB uH(pOpMallMd, B TOM uucie C VIHTepHeT-
pecypcamu [i7isl TIO;TOTOBKHU:

a) PowerPoint ripe3eHTaiiuii ¢ ucnosab3oBanvem CIT;

0) po/neBBIX UIp;

B) JIMCKYCCHHU.

[ToaroToBka K Kelc-aHaim3y. [1oAroToBKa UM BBITIOJIHEHUE

KOHTPOJILHOM pabOoTHhI.

TpyzoBast MUrpaLiysi: TPeH/bI,

npo06sieMbl, perieHus..

[Toaxoabl K COXpaHeHWIO KBa/lM(UIMPOBAHHBIX KaZIpOB B

OpraHu3aLiH.

BeimosiHeHWe  3aJaHWl, pEeKOMEH/[0OBaHHBIX  yueOHBIMU
nocobusimu. Pabora ¢ yueOHOM 1 CTIpaBOYHOM JIUTEPATyPOM.
Pabora c ayauo u Bugieo Kypcamu. Pabora ¢ ucronb30BaHreM
OpPUTMHAJ/IbHBIX ripo¢eCcCUOHaTbHO-OPYeHTUPOBaHHBIX
WCTOYHUKOB WH(OpMalud, B TOM uucie c HHTepHeT-
pecypcamu [ijisi IOATOTOBKU:

a) PowerPoint nipesenTanui ¢ ucrnosbs3oBanuem C/IT;

0) poJieBBIX WUTD;

B) JIUCKYCCHHU.

[TogrotoBka K Kelc-aHanu3y. [IoAroToBKa M BBITIOJIHEHUE

KOHTPOJIbHOU PaboThI.
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HaumeHoBaHMe TeM

Hepeqeﬂb BOIIPOCOB, OTBOAUMBIX Hd CAMOCTOATE/IbHOE

®opMBbI BHEAYJUTOPHOM CaMOCTOATE/ILHOW PabdoThI

(pa3jennoB) AMCHMIIIMHBI OCBOEHHe
CrpaTermnueckoe pa3BuTHe Lenu u 3ajauu CTpaTeruueckoro yrpaeneHusi | BolmosHeHWe — 3a/jaHMi, PEKOMEH/OBAHHBIX  y4eOHBIMHU
KOMIIaHWY U yIIpaB/ieHne yesi0BeYe CKUMU pecypcamu. Cny»xba yrpasneHusi | mocobusimu. Pabora ¢ yueGHOI 1 CIIpaBOYHOM JTUTEPATypOH.

yesloBeueCKMMH pecypcamH.

TIepcoHasioM B 0011ieli cucTeMe yripaB/ieHusl.

Pabora c ayauo u Bugieo Kypcamu. Pabora ¢ ucronb30BaHrEM
OpPUT'MHAJIbHBIX rpoc¢eCcCUOHaTbHO-OpPHeHTUPOBaHHBIX
WCTOUHMKOB HH(pOpMalMd, B TOM uucie C VIHTepHeT-
pecypcamu Jj1s1 IOATOTOBKU:

a) PowerPoint nipe3eHTaiuii ¢ ucrions3oBanuem CIT;

0) poJsieBBIX HUTD;

B) JIUCKYCCHHU.

ITogrotoBka K Kelc-aHanu3y. IloAroroBka M BBINIOJIHEHUE

KOHTPOJIbHOU PaboThI.

WupopmaronHsie
TeXHOJIOTUH B yTpaB/ieHUH

rnepcoHa/ioM.

PasznmuuHble WHCTPYMEHThI c6opa AdHHBIX W aJITOPUTMBbI

yIIpaB/ieHus! [1ePCOHA/IOM.

BeinosiHeHWe — 3aJjaHWH, pEeKOMEeH/IOBaHHBIX  yueOHBIMU
nocobusimu. PaboTa ¢ yueOHOI U CIIpaBOYHOM JTUTEpaTypOH.
Paborta c ayauo u Buzieo Kypcamu. PaboTa ¢ rcronb3oBaHHuEM
OpPUTMHAJIbHBIX npogeCcCOHa/IbHO-OPUEHTHPOBaHHbIX
HCTOUHMKOB uH(pOpMallMM, B TOM uucie C VIHTepHeT-
pecypcamu Ji/isl TIOTOTOBKU:

a) PowerPoint ripe3eHTaiuii ¢ ucnosab3oanvem CIT;

6) posieBbIX UTD;

B) UCKYCCHUH.

[TogrotoBKa K Keiic-aHamu3y. [1oAroToBKa U BBLITIOJIHEHHE

KOHTPOJIbHOU PaboTHI.

Ponb ciy»0b! yripaBieHUs

TIepCOHAJIOM B OpraHU3aLvu.

B3aumooTHoIeHuss cnyk0 yripaBreHus T1€pPCOHAlIOM C

apyrumu ciayxbamu opranuszanuyd. O6ocHOBaHHWe 1[eHHOCTH
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BeirnosiHeHWe — 3a/laHWl, PEKOMEH/IOBAHHBIX  yueOHBIMU

nocobusimu. Pabora ¢ yue6HO 1 CTIpaBOUHOM JIUTEPATyPOM.




HaumeHoBaHMe TeM

(pa3paesnoB) AUCHUNIMHBI

Hepeqeﬂb BOIIPOCOB, 0TBOAUMBIX Hd CAMOCTOATE/IbHOE

ocBoeHue

®opMBbI BHEAyJUTOPHOM CaMOCTOATE/IbHOW PabdoThI

JesTesibHOCTH Cmy>KOb1 HR.

Pabora c ayauo u Bugieo Kypcamu. Pabota ¢ ucronb30BaHEM
OpPUTMHAJ/IbHBIX ripo¢eCcCUOHaTbHO-OPHeHTUPOBAaHHBIX
WCTOUHMKOB HH(pOpMalluM, B TOM uucie C VIHTepHeT-
pecypcamu [/l TOTOTOBKHU:

a) PowerPoint npe3enTanuii ¢ ucnosab3oanvem C/IT;

0) po/eBbIX UIp;

B) JIUCKYCCHH.

[TogrotoBka K Keiic-aHanu3y. [1oAroToBKa W BBLIMOTHEHHUE

KOHTPOJIbHOU PabOoTHI.

HNHCTpyMeHThI
CTpaTeruyeckoro yripaBieHUs

TIepCOHAJIOM.

OmnpefeneHre U CTPYKTypa MeTOZ0/IOTUM [IM3aiH-MbILLIEHHUS,
WCTIO/Tb30BaHWe [TU3aiiH-MbILIUIeHUsT C/Ty)KOaMu  yTipaB/ieHUsI
niepcoHasioM. Vcrionb30BaHre €OasaHCUPOBAaHHOW CUCTEMBI

[I0Ka3aTreen.

BeirosiHeHWe — 3a/laHWl, pPEKOMEH/IOBAHHBIX  yueOHBIMU
rocobusiMu. PaboTa c yueGHOM 1 CTIPAaBOYHOM JINTEPATYPOM.
Pabora c ayguo u BUe0 KypcaMu. PaboTa ¢ UCTIOb30BaHUEM
OPUTHHAJ/IbHBIX npodeCcCOHa/IbHO-OPUEHTHPOBaHHBIX
HUCTOUHUKOB uH(pOpMallMd, B TOM uucie c VIHTepHeT-
pecypcamu Ji7ist IO;TOTOBKHU:

a) PowerPoint ripe3eHTaiiuii ¢ ucnosb3oBanvem CIT;

0) po/eBbIX UIp;

B) AIMCKYCCHHU.

[ToaroToBka K Kelc-aHanu3y. [1oAroToBKa UM BBITIOJIHEHUE

KOHTPOJILHOM pabOoTHhI.

[MToka3zarenu 3¢dheKTUBHOCTH

yrpaB/ieHus IePCOHAIOM.

HEPEXO,Z[ OT KOJ/IMUeCTBEHHBIX K KaueCTBEHHBIM II0OKa3dTesIsiM

B OL[eHKe pab0ThI COTPYIHUKOB OpraHU3alvH.
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BreimosiHeHWe  3aJaHWl, pEeKOMEH/[0BaHHBIX  yueOHBIMU

rocobusimu. Pabota ¢ yueOHOI 1 CIIpPaBOYHOM JTUTEPaTypOH.
Pabora c ayauo u Bugeo Kypcamu. Pabota ¢ ucronb30BaHEM

OpUTMHAJ/IbHBIX rpoc¢eCcCuOHaTbHO-OpPHeHTUPOBAaHHBIX




HaumeHoBaHMe TeM

(pa3paesnoB) AUCHUNIMHBI

Hepeqeﬂb BOIIPOCOB, OTBOAUMBIX Hd CAMOCTOATE/IbHOE

ocBoeHue

®opMBbI BHEAYJUTOPHOM CaMOCTOATE/ILHOW PabdoThI

WCTOYHUKOB WH(OpMalud, B TOM uucie c WHTepHeT-
pecypcamu [i/isi TOATOTOBKU:

a) PowerPoint npe3enTanuii ¢ ucnoab3oanvem C/IT;

0) po/eBbIX UIp;

B) JIUCKYCCHH.

[MogrotoBka K Ketlic-aHanu3y. IloAroTOBKa W BBITIOJTHEHUE

KOHTPOJIbHOU PabOoTHI.

udposas TpaHchopmariusi
pabourx MecT: 1po6/IeMBI U

pelleHusl.

[TogroToBKa W oOyueHHe KaJpOB B YCIOBUSX LM(PPOBOM
TpaHchopMaLK pabounx MecT. YripaB/ieHe yesioBede CKUMU

pecypcami B 310Xy LU pOBU3ALIUH.

BeirosiHeHWe — 3a/laHWM, PeKOMEH/IOBAHHBIX  yueOHBIMU
rocobusiMu. PaboTa c yueGHOM 1 CTIPAaBOYHOM JINTEPATYPOM.
Pabora c ayauo u BUe0 KypcaMu. PaboTa ¢ UCTIOb30BaHUEM
OPUTHHAJIbHBIX npodeCcCOHa/IbHO-OPHUEHTHPOBaHHBIX
HUCTOUHUKOB uH(pOpMallMd, B TOM uucie c VIHTepHeT-
pecypcamu Jijisl IO;TOTOBKHU:

a) PowerPoint ripe3eHTaiiuii ¢ ucnosab3oBanvem CIT;

0) po/eBbIX UIp;

B) AIMCKYCCHHU.

[ToaroToBka K Kelc-aHanu3y. [1oAroToBKa UM BbITIOJIHEHUE

KOHTPOJILHOM pabOoTHhI.
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6.2. IlepeueHb BONIPOCOB, 3a/iaHUM, TeM /ISl IOATOTOBKHU K TeKyIl[eMy KOHTPOJII0

[Tpumep 3a/iaHuI KOHTPOJIBHBIX paboT

MIDTERM TEST

Part I. READING AND USE OF ENGLISH

Task 1. For questions 1-8, decide which ending A, B or C completes the statement
correctly. Write the correct letter on your answer sheet.

1. HRM is the strategic and coherent approach to ...

A) employees are valued as an asset

B) managing employment relations

C) employees are viewed as partners

2. HRM focuses on congruence and commitment instead of ...

A) compliance and control.

B) they are considered as the asset to the organization

C) they cannot be manipulated

3. The role of the human resource manager is to act as a catalyst, focusing on ...

A) that improves HR development but not the economic performance

B) that raises the economic performance but does not develop employees

C) facilitation and co-ordination

4. Human Resource Management business strategies include recruiting and retaining
the right people, as well as ...

A) the leadership style is mostly autocratic

B) the leadership style is mostly participative, or shared

C) providing ethical and cultural leadership

5. HR managers are involved in strategic decision making and ...

A) indirect verbal communication

B) actively participate on organizational strategy teams

C) direct written communication

6. The evolution of human resource management also led to a new sub-practice:
talent management, a business strategy that ....

A) as opposed to doing so as a traveller or student

B) looking for entertainment

C) anticipates required human capital

Task 2. For questions 9-16, read the passage and decide which phrase A, B or C fits
the gaps best. Write the correct letter on your answer sheet.
Human Resources _ (9) __ facilitate strategy execution by building and

sustaining organizational capability. This role (10) automated, outsourced, or
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offshored: It (11) from inside knowledge of a business’s strategy and the existing

company capabilities. It ___ (12)____ maximizing employee performance in service of the

company’s strategic objectives, (13)__ current and long-term needs, and listening and
_ (14)___ employees. It __ (15)___  also consist of re-engineering organizational
processes. Every strategy ____ (16)___ people who are trained, supported, and equipped to
fulfill the company’s strategic vision.
A B C

9 must be able to can to is capable of

10 should not cannot be it must

11 has come is coming comes

12 includes haven’t included is including

13 preparing about preparing for preparing to

14 responding through responding with responding to

15 may must is

16 is executed to is executed by has executed by

Task 3. For questions 17-24, complete the following statements with one word A, B
or C. Write the correct letter in boxes 17-24 on your answer sheet.
17. HR planning a good fit between candidates and jobs while avoiding

personnel surpluses or shortages.

A) ensures B) engages C) confirms
18. Motivation can spring from training, benefits, perks, and _____ the physical and
emotional work environment.
A) involving B) improving C) bettering
19. Control requires performance _ , critical examination of records, statistics,

and employee audits.
a) appraisals B) praises C) features
20. The day-to-day administrative functions are as as the advisory and
managerial components they support.
A) unimportant  B) essential C) exceptional
22. Hiring the right team members is one of the most critical functions of any
company’s human resources

A) colleagues B) coworkers C) staff
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Task 4. For questions 25-32, match the English words with their meanings A-J. There

are two extra letters you do not need to use.

25 intend A to be, or to be real
26 commit B within an organization
27 evident C unproductive of success
28 | engage D assign a duty, responsibility, or obligation to
29 scarce E a plan of action adopted by an individual or social
group
30 | policy F deficient in quantity or number compared with the
demand
31 appoint G consume all of one's attention or time
32 | vain H clearly revealed to the mind or the senses or
judgment
I perform an act, usually with a negative connotation
J have in mind as a purpose

Task 5. For questions 33-40, choose the correct form A, B or C. There is only one

correct option.

33. The situation was bad, but it ... worse, if appropriate measures hadn’t been taken

in advance.

A. could be

B. could have been C. had been

34. If Smith accepts our conditions, we ... to the proposal.

A. would agree

B. would have agreed C. will agree

35. If the HR department ... aware of the most common reasons for expatriate failure,

it could help people cope with their new position and location.

A. were

B. had been

C. will be

36. If Expatriates ... a number of benefits for companies, employers wouldn’t send

their employees to work in a foreign country.

A. hadn’t provided

Part II. WRITING

B. didn’t provide C. wouldn’t provide

Write a 150-180-word essay on the following topic:

Do wages affect employee productivity?

In your essay:
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- make an introduction (state the problem)
- express your personal opinion and support it with arguments

make a conclusion restating your position.
JononHuTenbHasa uHpopmanusa

[Ipumep C/I0BapHOTO AUKTAHTA

1. ITpunumatbcs (OpaTbcst) 3a Kakyro-1u060 paboty (to undertake work)

2. Jlroou, KOTOpbIe COCTaBJISIIOT pabouyto cuiy opraHusaiuu (people who make up
the workforce of an organization)

3. Bectu 3anucu (to keep records)

4. TIpenocrtaBnsaTh (0OecrieuriBaTh) COTPYAHUKAM KoMrieHcaruto (provide employees
with compensation)
JTromu, He umerorie paboTsl (people on unemployment)
Otnen kaapoB (Personnel department)
Cuwnrarbcs paboTHHKOM (to qualify as an employee)

Wymumii paboty uesioBek (a job seeker)

L o N ow

BbITh B 11ITaTe (B CriMcKe) COTPYAHUKOB (to be on the payroll)
10. B obmen Ha uto-mbo (in return for something)

[TpuMepHBIe TeMbl /1Jisi TIOTOTOBKU Mpe3eHTaluii

. The emerging trends in global HRM

. Factors of employee migration

. Challenges of economic migration

. The International Labour Organization: history and perspectives
. Corporate culture: HR functions

. Conflict resolution at work

. Employee performance monitoring

. HR outsourcing

© 00 N O Ul A W N

. Ethical considerations for employee monitoring

[EN
e}

. Disciplinary procedures at work

—_
—_

. Negative coworkers: how to deal with them

—_
N

. Innovative HR Departments: Technology in the workplace

—_
o8}

. When HR management systems fail

[EN
AN

. Types of HR management tools

—_
ul

. Digital recruitment
. Design thinking in HRM

17. HR managers as strategic business partners

—_
)]

18. A strategic framework of HRM (mission, statement, vision, values)
19. Implementation of strategic planning in HRM
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20. The digitalization of working life.
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7. DOHJ OLIEHOYHBIX CPEACTB /ISl MPOBe/eHUA MPOMEKYTOYHOM aTTeCTal[uy 00yJYaroUXcs 1Mo JUCHUIUIHHE

[TepeueHb KOMITETEHIIMM C YKa3aHWEM WHAWKATOPOB WX [JOCTVPKEHHS B TIPOL[eCCe OCBOEHUsI 00pa3oBaTe/lbHON IMPOrpaMMbl COZIEP)KUTCS B

pazgene 2. «IlepeueHb naaHupyembiX pe3yibmamos 0ceoeHus 06pazoeamenbHOlU npo2pammbl (nepeueHb KoMnemeHyull) ¢ ykasaHuem uHOUKamopos ux

0ocmudiceHuUsl U NAaHUpyemblX pe3yabmamos ofyueHust no OUCyunauHe».

TunoBsbie KOHTPOJ/IbHbIE 3da/idHUA W/IN HHbIE€ MdTepPHdJIbI, HGOGXO,HI/IMBIE AJIA O€éHKH HHAUKATOPOB A0CTH)KEHUA KOMHETBHHI’Iﬁ, yMEHHﬁ

Y 3HAHUU
HaumenoBa- | HaumeHoBaHMe UH- Pe3ynbrarsl 00yuye- TunoBbie KOHTPOJ/IbHBIE 3ajaHUSA
HHe AMKAaTOPOB OCTI)Ke- | HUSA (YMeHMA U 3Ha-
KOMIIeTeHIIH | HHA KOMIeTeHIUH | HHUsA), COOTHeCeHHbIe
C MHUKATOpaMH J10-
CTH)KeHHUA
KOMIIeTeHLINH
YK-4. Cnoco- | Ucnone3yet uHdopma- | 3HaTh: cTaHAapTHele | 3aganue 1. Match the Russian terms with their equivalents in English:
OeH ocyire- [[MOHHO-KOMMYHHUKa- | TUTIbI KOMMYHHKatuB- | 1) TpyzmoBo#i gorosop, 2) Jo/mKHOCTHasE MHCTPYKIus, 3) 3asiBiieHre Ha paboty, 4) JInuHas

CTBJISIT JIeJI0-
BYH0 KOMMYHU-
Kall1Io B yCT-
HOM U IIUCh-
MeHHOM ¢op-
Max Ha rocy-
JlapCTBEHHOM
si3pIke Poccuii-
ckou denepa-

LU U

L[UOHHBIE PECYPCHI U
TeXHOJIOTVU TIPU TI0-
HCKe HeoOXOoAMMOok
vH(dopMalLuu B Mpo-
1jecce pelieHus CTaH-
JTAPTHBIX KOMMYHHKa-
THUBHBIX 3a/]a4 Ha TOCY-
JTAPCTBEHHOM SI3bIKe
Poccutickon

®depeparyu.

HBIX 3a/lay; NpaBuiIa u
NpoLie/lypbl UCTOb30-
BaHUs uHbopMalu-
OHHO-KOMMYHHKal[1-
OHHBIX peCcypcoB U
TeXHOJIOTHH Ayisi cbopa
1 06paboTku uHbOop-
MallMy Ha rocygap-
CTBEHHOM f3bIKe Poc-
curickou denepanuu.

Ymertn: onpesensarsb

KapTouka paborHuKa, 4) IlltatHoe pacrucanue, 5) IIucbMo-kanoba, 6) IlmarexHas
BE/JOMOCTb

a) employment contract; b) job description; c¢) job application; d) personal record card; e)
staffing table; f) a letter of complaint; g) payroll

3aganue 2. Use the key words “TpyzoBoli morosop”, “Employment contract”, “/]o/pKHOCT-

S5 N 19

Hast uHCTpyKIms”, “Job description”, “3asiBienue Ha paboty”, “Job application” to find infor-
mation on the internet about the corresponding types of documents used in Russia and other
countries. Compare and contrast the forms and contents of the documents used by HR in dif-
ferent countries.

3aganue 3. Decide what kinds of texts the following passages in Russian are taken from and

what is the purpose of each of the texts.
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HaumenoBa- | HaumeHoBaHue uH- | Pe3ynbrarsi o0yue- TunoBble KOHTPO/IbHBIE 3a/JaHUSA
HHe AVKATOPOB OCTIKe- | HUA (YMeHHA M 3Ha-
KOMIIETeHLIH | HUA KOMIETeHI|UH | HHsf), COOTHECEHHbIe
C UHAMKATOpaMH J0-
CTH)KeHM S
KOMIIeTeHL\UH
HWHOCTPaHHOM( TUIl KOMMYHUKAaTHB- Text 1.

bIX) s13bIKe(ax)

HBIX 3a/lau ¥ BEIOUPATh
COOTBETCTBYIOIIYIO
CTpaTeryio MOMCKa UH-
(hopMmaium; HaXoAUTb,
oTOuparhb, CUCTEeMAaTH-
3UPOBAaTh U OL|eHHUBATh
rH(dopMaliuto, pese-
BaHTHYIO0 KOMMYHHKa-

THUBHBIM 3a/]d4dM.

1. O61ue mooyKeHUst

1.1. T'naBHbIM OyXrasTep OTHOCUTCS K KaTerOpyy PyKOBOAUTe e, IPUHMMAeTCst Ha paboTy U
YBOJIBHSIETCS C Hee NIPUKA30M JUPEKTOpa NpeJIIpUATHS.

1.2. T'naBHbIi Oyxranrep HeMOCPeACTBEHHO TOJUMHSETCSl JUPEKTOPY MPeATIPUSTHS, a 10 OT-
JieJTbHBIM BOTIPOCAM COIVIaCOBBIBAaeT CBOIO paboTy C 3aMecTuTesieM AUpeKTopa Mo (pUHaHCO-
BBIM BOIIPOCaM U ITepCOHaY.

1.3. Ha o/mpKHOCTB I1aBHOTO OyxranTepa Ha3HauaeTCs JIMLIO, MMerolljee BhICIIee pogeccro-
Ha/lbHOe (9KOHOMMYeckoe, (PMHAHCOBO-3KOHOMHYeCKoe) oOpa3oBaHMe W CTaK (PMHAHCOBO-
Oyxrantepckoit (hMHAHCOBO-3KOHOMUUECKOH) PaboThl Ha PYKOBOZSIUX AO/DKHOCTSIX He Me-
Hee 5 JIeT....

Text 2.

A, TlerpoB dmutpuii OsieroBud, Mpoiry npuHITH MeHs Ha pabory B OOO «IlnaHera» Ha
JO/DKHOCTb aBTOMeXaHuKa c 1 aBrycra 2022 roga c oknazom 100 000 py6reii 00 koreek.

C mnpaBwiaMyM BHYTPEHHero pacropsiika OpraHu3alMd U [O/DKHOCTHOM HHCTPYKLMen
O3HAKOMJIEH.

Text 3.

Mnagmmii kKaccup AHToHOBa V.B. He cob6mrofaeT yCTaHOBIEHHbIe B OpraHM3al[iy MpaBUIa
OXpaHbI TPyZa. OTO BbIPa’KaeTCsl B TIOCTOSIHHBIX OT037aHusX Ha pabouee mecto Ha 20-30 Mu-

HyT. IIpolily NIpUMeHUTb Mepbl OTBeTCTBEHHOCTH.
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HaumeHoBa-
HHe

KOMIIeTeHI{uHN

HaumeHoBaHUe HH-
AUKATOPOB A0CTHIKE-

HHUA KOMIIeTeHIUHn

Pe3ynbrars! 00yue-
HMA (YMeHHA U 3Ha-
HHUA), COOTHeCeHHbIe
C MHAMKATOpaMH /10-
CTH)KeHUA

KOMIIeTeHI{uHn

TunosBblie KOHTPOJIbHbIE 3d/JdHUA

BeJieT fenoByto nepe-
TKCKY, YUUTBIBasi 0CO-
beHHOCTH OGUIH-
aJIbHO- /IeJIOBOTO
CTHUJISL U PEUEBOTO

STHKeTaA.

3HaTh: OCHOBHbIE
BU/IbI OUI[HMATBHBIX U
JleNIOBbIX JOKYMEHTOB
1 0COOEHHOCTH UX
CTWJISI; YHUBEPCAJIb-
HbIe TpaBU/Ia U HOPMBI
BejleHUs1 U odopmiie-
HUS [1eJIOBOU Tepe-
TMHMCKU; COLIUOKY/IBTYP-
Hble 0CO6eHHOCTH pe-
YeBOTr0 ITUKeTa; YHU-
BepcasibHble 3aKOHO-
MEPHOCTH CTPYKTYp-
HOM opraHu3alyy TeK-
CTa.

YMetn: onpesenaTb
Ha3HauyeHue pPa3HbIX
BU/IOB [J1e/I0BOM KOppe-
CTIOH/IEHI[U U BbISIB-
JISITh 3HAUUMYHO0 WH-

(dopmarmto B cozepika-

3amanue 1. Match the business language idioms in Russian (1-9) with their English equiva-
lents (a-i):

1) YBakaembili Muctep Mack; 2) YBaxkaemble Kosuieru; 3) 3papaBctByiite; 4) Ilo mMecty
nipefbsiBaeHust;.5) Criacubo, UTo MPUCYTCTBOBa/IM Ha BcTpeue; 6) Coobiure, oXaayncTa,
nozipobHee o meponpusityy; 7) S cBobogeH B nstHULy okoso 13:00; 8) K coxkaneHuto, s He
cMory ObITh B TIOHeZe/IbHUK; 9) K cokasieHuno, 3T0 HeBO3MOKHO.

a) Dear Mr Musk; b) Dear all; c) Greetings; d) To whom it may concern; e) Thanks for at-
tending the meeting; f) I would greatly appreciate it if you could provide me with the details
of the meeting; g) I’'m available on Friday at around 1 pm; h) I’m afraid I can’t make it on
Monday; i) I’m afraid it would not be possible.

3agaHue 2.

Write a letter of recommendation of about 150 words to validate your colleague’s work.
Consider the following points:

1) Have you worked with or directly observed the applicant?

2) Do you know relevant strengths and skills you can elaborate on?

3) Do you have specific examples of the individual’s work?

4) Can you provide positive feedback about this individual?

Remember to accurately use correct business letter components (heading, greeting,
introduction, body, closure, signature).
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HaumeHoBa-
HHe

KOMIIeTeHIIuHN

HaumeHoBaHHe MH-
AUKATOPOB A0CTHIKE-

HHUA KOMIIeTeHIUH

Pe3ynbrars! 00yue-
HMA (YMeHHA U 3Ha-
HHU), COOTHeCeHHbIe
C MHAMKATOpaMH /0-
CTH)KeHUA

KOMIIeTeHIIuHN

TunosBblie KOHTPOJIbHbIE 3d/JdHUA

HUM TEKCTa; CO3/iaBaTh
JleJI0BYHO KOppeCIOH-
JIeHLIMIO C YYeTOM CO-
L[UOKYJIbTYpPHBIX Tpe-
OoBaHMi1 K BHEILLIHeH 1
BHyTpeHHell (hopMam
TeKCTa Y UCI0JIb30Ba-
HUeM TUIU3UPOBaH-
HBIX MOZieJIeld peueBbIX

BbICKA3bIBaHUI.

Beper peoBble repe-
TOBOPBI Ha rocyap-
CTBEHHOM $3bIKe Poc-

curickon denepanuu.

3HaTh: CTaH/APTHbIE
L[eJTU U 33/1aUU [eJ10-
BBIX [1€DETOBOPOB; CO-
L[UOKY/IbTypHBIE 0CO-
OeHHOCTH BeJleHHs Jie-
JIOBBIX TI€PETOBOPOB;
KOMMYHHUKaTUBHO-
rparMaTtuyieckye u
>KaHpOBbIe 0COOEHHO-
CTY TIEPETOBOPOB.

Ymertn: onpesienaTh

3aganue 1. Roleplay a meeting of a Russian university representative with the head of HR
department of a multinational company on the possibility of designing further training cour-
ses. The participants of the meeting communicate through an interpreter. Work in groups to
make up a speech of the university representative speaking only Russian. Think of the pur-
pose and strategy of communication the Russian representative is going to use.

3aganue 2. Match the Russian business meeting vocabulary (1-6) with English equivalents
(a-f):

1) A xoTena 661 BcTpeTUThCS € T-M CMUTOM; 2) MBI MOT/IM ObI BCTPETUTHCS?

3) Bo3MOXHO /M mepesioKuTh Hamly BCTpeuy? 4) S BbIHYX[eH W3MEHUTb Jary Haileu
BCTpeuy; 5) Sl He cMor [O3BOHUTHCSA [0 Bac; 6) K coxkaneHuto, s1 He CMOTy NPUCYTCTBOBaTh

Ha BCTpeue.
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HaumeHoBa-
HHe

KOMIIeTeHIInHN

HaumeHoBaHUe HH-
AUKATOPOB A0CTHIKE-

HHUA KOMIIeTeHIUH

Pe3ynbrars! 00yue-
HMA (YMeHHA U 3Ha-
HHUA), COOTHeCeHHbIe
C MHAMKATOpaMH /0-
CTH)KeHUA

KOMIIeTeHI{uHn

TunosBblie KOHTPOJIbHbIE 3d/JdHUA

1[eJTH U 3a/1auH T1epero-
BOPOB; UCIIOJTh30BaTh
YHHBepCa/bHbIe KOM-
MYHUKAaTUBHbIE CTpa-
TErHuM U MPUEMBI JIeJI0-
BBIX [1€PETOBOPOB;
OTIPeZIEe/ISITh U YUUThI-
BaTb COLIMOKY/IBTYP-
HbI€ 1 )KaHPOBbIE 0CO-
OeHHOCTHU

TeperoBOpOB.

a) I would like an appointment with Mr Smith please; b) Can we arrange a meeting?

c) I wonder whether we can postpone our meeting? d) I am forced to change the date of our
meeting; e) I could not reach you on the phone; f) I'm afraid I have to cancel our
appointment.

W cnonb3yeT 1eKCUKO-
rpaMMaTHYecKue U
CTWINCTUYECKUe pe-
CyPCBI Ha rocyzap-
CTBEHHOM $3bIKe Poc-
curickou deneparuu B
3aBUCHMOCTH OT pelia-
€MOM KOMMYHHKAaTHB-

HOM, B TOM UYMCJIe TIPO-

3HaTh: 0COOEHHOCTH
JIeKCHKO-TpamMmaruue-
CKOTO CTposi podec-
CHUOHAIbHOW peuu; Co-
L[UOKYJIbTypHbIE 0CO-
OeHHOCTH CTHUJISI TIPO-
(heccroHaNbHOM KOM-
MYHUKaL|H.

YMmeTb: BBINIOHATH

riepeBoj, mpodeccuo-

3aganue 1. Render the text into Russian. Global Labor Market.

What is a global labor market? First, we should define the meaning of a labor market. A labor
market is the relationship of communication between the suppliers and the demanders so that
they are able to do business together. The global aspect of the labor market refers to the
world and all that contribute within this measure, also known as globalization.

Globalization is the process of integrating regions through societies, political systems,
economies, and culture to share ideas between the countries. What is better than that? You
can learn and use ideas and customs from other countries and this process profits all that take
part in it. Culturally, this is beneficial because we are learning from other countries and

bridging the gap between countries. All around, globalization is a positive action because we
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HaumeHoBa-
HHe

KOMIIeTeHIIuHN

HaumeHoBaHUe HH-
AUKATOPOB A0CTHIKE-

HHUA KOMIIeTeHIUH

Pe3ynbrars! 00yue-
HMA (YMeHHA U 3Ha-
HHU), COOTHeCeHHbIe
C MHAMKATOpaMH /0-
CTH)KeHUA

KOMIIeTeHI{uHn

TunosBblie KOHTPOJIbHbIE 3d/JdHUA

(heccroHanbHOM,

3a/Iauu.

HaJIbHBIX TEKCTOB C
MHOCTPAHHOTO SI3bIKa
Ha roCyJapCTBeHHbIN
s3bIK Poccurickon ®e-
Jleparyy C yueToM
JIeKCUKO-TpaMMaTHhye-
CKUX U CTU/IUCTHYE-
CKUX 0COOEHHOCTe!
s13bIKa OPUTHHAA U
s13bIKa TiepeBoyia v
CTaHZAAPTHBIX CMIOCO-
OOB peleHus1 KOMMY-
HUKATHBHBIX 3a/]ay B
obsactu ipodeccro-
HaJIbHOU

AeATe/TIbHOCTH.

can learn from each other and better our countries with other ideas and in turn work for the
good of the whole world.

3apanue 2. Translate the sentences from English into Russian:

1) A Key Performance Indicator (KPI) is a measurable value that demonstrates how effec-
tively a company is achieving key business objectives.

2) Organizations use KPIs to evaluate their success at reaching targets.

3) Selecting the right KPI will depend on your industry and which part of the business you
are looking to track.

4) Each department will use different KPI types to measure success based on specific busi-
ness goals and targets.

5) Once you’ve selected your key business metrics, you will want to track them in a real-time
reporting tool.

6) KPI management can be done using dashboard reporting software, giving your entire orga-

nization insights into your current performance.

Wcnonbs3yet vHO-
CTPaHHbBIN S3bIK B
ME>KTMYHOCTHOM 00-
1eHUH U Tipodeccro-

Ha/IbHOM JlesiTe/TbHO-

3HaTh: 0COOEHHOCTH
rpaMMaTHyeCcKoro u
JIEKCUUeCKOTO CTPOSsI
HWHOCTPaHHOTO SI3bIKa;

JIMHI'BOTIpAarMaTruve-

3aganue 1. Roleplay a call to a company to ask for information about the Training Programs
called “General HR”, “Engagement”, “Wellbeing”.

3apanue 2. Discuss briefly why each of the following issues is important for a person who
goes up in a career ladder.

1. Having an overall view of the people and process.
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HaumeHoBa-
HHe

KOMIIeTeHIInHN

HaumeHoBaHUe HH-
AUKATOPOB A0CTHIKE-

HHUA KOMIIeTeHIUH

Pe3ynbrars! 00yue-
HMA (YMeHHA U 3Ha-
HHUA), COOTHeCeHHbIe
C MHAMKATOpaMH /0-
CTH)KeHUA

KOMIIeTeHI{uHn

TunosBblie KOHTPOJIbHbIE 3d/JdHUA

CTH, BbIOMpAsi COOTBET-
CTByIOIIIVIE BepOasTb-
HbIe U HeBepOasbHbIe
cpeicTBa

KOMMYHHKaILIUH.

CKHe U JJUCKYPCHBHBbIe
0COOEHHOCTH UHO-
SI3bIYHOW peun; PyHK-
L[UM ¥ BUZBI OOIIIeHus,
pas/ivumsi MTHOS3bIUHOM
MEeX/TMYHOCTHOU U
ripoeccroHabHOM
KOMMYHUKaL[1K;
CTPYKTYpy CTaH[apT-
HbIX KOMMYHHUKaTHB-
HBIX 3a/la4; MOZe/T

3¢ deKTUBHOTO MeX-
JTMYHOCTHOTO U MPO-
(heccroHanbHOTO 00-
LIeHNs], CoZlep)KaHue
ocHOBHbIX HR 110H$-
THH.

YMeThb: UCII0/Ib30BaTh
BepOasibHbIe U HeBep-
OanbHBIE Cpe/CTBA

KOMMYHHKaIl1 B CO-

2. Understanding the functions of HR management.

3. Being uncompromising in the process and quality.
Which courses would you recommend a person having a career in HR? Consider the
following:

- Leadership

- Management

- HR in small business administration.

3aganuve 3. Explain to your fellow student what information is usually included in a job de-
scription and how one can make a judgment about the skills the candidate should include in
her resume to take up a job.

3aganue 4. Discuss with a partner the following issues. How to use HR to enable an organi-
zation to execute its strategy? What role does HR play in a typical small business?
3apanue 5. Translate the following words from Russian into English.

(align), (benefit),

Bo3zeiictBus (leverage), ormyck (leave), ormyckHbie (leave allowance), mpenocTaB/siTh

Hoctwkenue (achievement), BbIpaBHUBAThb nocobue CpesCTBO

(provide).
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HaumeHoBa-
HHe

KOMIIeTeHIInHN

HaumeHoBaHUe HH-
AUKATOPOB A0CTHIKE-

HHUA KOMIIeTeHIUH

Pe3ynbrars! 00yue-
HMA (YMeHHA U 3Ha-
HHUA), COOTHeCeHHbIe
C MHAMKATOpaMH /0-
CTH)KeHUA

KOMIIeTeHI{uHn
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OTBETCTBHHU C CUTYa-
LUAMU OOIT[eHHST; HC-
T10JTb30BaTh a/1eKBaT-
HOe JTMHI'BUCTUYECKOe
odopmenue coobirie-
HUU J/151 peLleHust
CTaH/]aPTHBIX KOMMY-
HUKaTUBHBIX 3a71a4;
0OBSICHSITH OCHOBHBIE
nousitust HR Ha uHO-

CTPAHHOM f3bIKe.

Peanusyet Ha vHO-
CTPaHHOM SI3bIKe KOM-
MYHUKaTUBHbIE HaMe-
peHHs1 YCTHO U MUCh-
MEHHO, UCIO0/Ib3Y$l CO-
BpeMeHHbIe HhopMa-
L[MOHHO-KOMMYHHKa-

QUOHHBIE TeXHOJIOT'UH.

3HaTh: 0COOEHHOCTH
YCTHOU U MUCbMEHHOU
(hopM KOMMyHMKaI1;
rpaBu/ia KOMMYHHKa-
LMW, OCYILLIeCTBI/IIEMOU
MOCpe/ICTBOM COBpe-
MeHHbBIX UH(pOpMaLU-
OHHO-KOMMYHHKAaTHB-
HBIX TEXHOJIOTHM.

YMmern: aHamu3upo-

3aganue 1. Work in groups. Talk to the class about each of the following topics for about two
minutes. Give arguments in favor and against the opinion.

- Alternative human resource approaches are highly effective.

- It is impossible to retain best employees as it might be too costly.

Get prepared to demonstrate polite and interested listening using the following expressions:
Well, I hadn’t thought of that ...

Exactly. ... Absolutely.

That’s a good point.

That’s interesting.

I’m not sure that’s relevant.
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BaTh COLMAIbHO-TICU-
xosioruueckue (heHo-
MeHBI TMYHOTO U TIPO-
(heccuoHanbHOTO 00-
IIeHUs], IPUMEHSITh
3HaHWsI TIPAaBUJT KOM-

MYHUKaL|UH [IPU OCY-

I11eCTB/IEHUY TIMCbMEH
HBIX [IeJIOBBIX KOHTaK-
TOB U NIPOBEJIEHNH [ie-
JIOBBIX TIEPETOBOPOB
Ha MHOCTPaHHOM
s13bIKe; I€MOHCTPHPO-
BaThb a/|eKBaTHOE peue-
BOe TIOBe/ieHNe, Yuu-
ThIBasi 3¢ eKTrBHbIE
CTpaTeryuy 1 TaKTUKU
KOMMYHHKAL[UM Ha
MHOCTPaHHOM $I3bIKe C
WCTI0/Tb30BaHUEM CO-

BpeMeHHbIX UH(pOpMa-

3aganue 2. Make up a dialogue on the following situation. An employee calls the HR
Department to ask about the terms and conditions of early retirement. Use the phrases for
permission, necessity and prohibition. Search HR consultancy websites to find more informa-
tion on the issue.

3aganue 3. Write a formal e-mail to your colleague confirming tomorrow’s meeting.

3aganue 4. Analyse the Case and write a report on your findings.

Step 1. Examine the case thoroughly and write down: a. the relevant facts b. the key prob-
lems (2 to 5)

Step 2. Focus on the key problems. Answer the questions:

1. What are the specifics of payment for the jobs of nurse practitioners and physician
assistants1?

2. What does wage discrimination depend on?

3. Are gender inequities characteristic for starting salaries or do they continue later?

Step 3. Analyse the options available. Expand on them.

Step 4. Cosider the alternative solutions. Analyse the pros and cons. Explain why alternatives
were rejected

Step 5. Propose the most effective solution using supporting evidence.

Step 6. Prepare a written report on the case. Set out the report in the following way:

1. The title page should give the title of the report, who it is by, the date the report was
written.

2. An introduction. In the introduction you should give the background to the report itself.
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LIMOHHO-KOMMYHHKaA-

TUBHBIX TEXHOJIOT'HH.

3. The body of the report. The body should be the largest part.
4. The conclusion, recommendations, and main findings. If you provide both a conclusion

and recommendations in your report, put them in two separate sections.

Vcrionb3yeT rpueMsl
myO/TMYHOM peun u Jie-
JIOBOTO M Mpogeccro-
Ha/ILHOTO JIMCKypCa Ha

HWHOCTPAHHOM A3bIKeE.

3HaTb: OCHOBBI B3au-
MOJZIEUCTBUS MEXY
YjleHaMH KOJ/IEKTHBA B
KOMaH/ie; IpuéMnl yOe-
JKZIeHUs, apTyMeHTa-
L[U, BBIP@KEHHUS
TOUKU 3PEeHUs Ha UHO-
CTPaHHOM SI3bIKe.
YMern: BbIpasursh I10-
3ULHIO KOJIJIEKTUBA U
COOCTBEHHYO T103U-
L[{F0 HA UTHOCTPAHHOM
s13bIKe; CUCTeMaTH3H-
poBaTh U 0000IUTH
TO3UL[MIO KOMaH/[bl;
yuacTBOBaTh B iva-
JioTe C 1e/bi0 BeIOOpA

HauboJiee OnTUMab-

3aganue 1. Give a presentation on the following topic using the format recommended in your
textbook.

3aganue 2. Comment on the presentation given by your colleague.

3azanue 3.

Roleplay the dialogue with an employee who feels angry about not being offered a generous
package of benefits and incentives. Apologize for the inconvenience but do not accept re-
sponsibility. Explain to the interlocutor that it is no longer cost-effective for the Company to
continue offering its employees a generous package of benefits and incentives years after
year. In periods when national unemployment rates are low, the Company may need to offer
such a package in order to attract and keep good employees. But since national unemploy-
ment rates are now high, the Company does not need to offer the same benefits and incen-
tives. The money thus saved could be better used to replace the existing plant machinery with
more technologically sophisticated equipment or even to build an additional plant.

Phrases to use

HR manager

Good morning!
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HOTO pelleHus U3
TIpe//I0’KeHHbIX Bapy-
aHTOB, apr'yMeHTHUPO-
BaTh [1PaBUILHOCTh

BbIOOpA.

What can I do for
you?

Let me think

To begin with

It appears that

On the one hand
On the other hand
Moreover

All in all

A complaining Employee

Nice to meet you! How are you?

AsIseeit, ...

Apart from that ...

All things considered I believe ...

As far as I know ...
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Well, I suppose you can always ...
Look here!
Thank you for...

[JeMoHcTpupyerT Biia-
JleHUs1 OCHOBaMHU aKa-
JleMHU4eCKOM KOMMYHH-
Kalliy ¥ pe4yeBoro 3TH-
KeTa M3y4yaeMoro NHO-

CTPAHHOT'O A3bIKd.

3HaThb: JIEKCUKO-I'paM-
MaTuyeckKue U CTUU-
CTUUeCKHe pecypchl
MHOCTPAHHOTO f3bIKa B
ctepe akasieMuuecKoi
KOMMYHHKaL[1H.
YMmern: aHamu3upo-
BaTh U CO3/aBaTh yCT-
Hble U MMCbMEHHbIe
TeKCTbl Ha MTHOCTPaH-
HOM $I3bIKe C Y4eTOM
cdepsl o0ITIeHYS, pe-
11aeMyt0 KOMMYHHKa-
TUBHYIO 3a/jauy, rpa-

BWJI peuyeBOro 3TUKeTa.

3apanue 1. Practice asking for information about company’s strengths and weaknesses.

The Human Resources Manager of Jenkins, a company manufacturing children’s clothing, is
having a conversation with a management consultant. Listen to the conversation and answer
the questions below. Continue the conversation asking more questions.

- What does the Human Resources Manager see as the main external threat to Jenkins?

- What is the company’s main strength?

- Why do many machinists choose to leave?

3aganue 2. Give a summary of your career speaking to a job interviewer. If you have not
started working, imagine a career you would like and give a summary of that.

3aganue 3. Practice social language in the following situations:

- Greeting a visitor at the reception desk.

- Making a small talk after the meeting.

- Saying good-buy at the end of the meeting.

I'pamoTHO 1 3¢ dek-

THUBHO I10/Ib3yeTCA

3HaTh: OCHOBHBIE
TpaBW/ia aHau3a u

CUHTe3a nHpOopMaLu

3aganue 1. What do the following abbreviations stand for? Which words are missing from
their complete forms? You will find all of these, together with their definitions, in the

Bloomsbury Dictionary of Human Resources and Personnel Management.

36




HaumeHoBa-
HHe

KOMIIeTeHIInHN

HaumeHoBaHUe HH-
AUKATOPOB A0CTHIKE-

HHUA KOMIIeTeHIUH

Pe3ynbrars! 00yue-
HMA (YMeHHA U 3Ha-
HHUA), COOTHeCeHHbIe
C MHAMKATOpaMH /0-
CTH)KeHUA

KOMIIeTeHI{uHn

TunosBblie KOHTPOJIbHbIE 3d/JdHUA

HMHOA3BIYHBIMU MCTOY-

HUKaMH MHGOpMaLiu.

C y4eTOM 3a/la4 KOM-
MYHUKaL1H; [TpaBUIa
WCTI0/b30BaHMs pas-
JIMYHBIX TeXHUYeCKUX
CPeZICTB C Lie/IbI0
cOopa 1 u3B/IeUeHUST
vHopMaLu.

YMern: U3B/IeKaTh UH-
dhopmaruto U3 pasnuu-
HBIX UHOSI3bIYHBIX

HNCTOYHHKOB.

O and M = organisation and ASAP = as soon as .

GMP = guaranteed ______ pension. MPP = maternity pay ______.
PBR = paymentby __ . PIW = period of ______ for work.
MD = Managing ______.

QWL = quality of ______life.

HR = human .

CV = curriculum
PAYE = pay as you .

PIN = personal number.

3apanue 2. Search for keywords assessment, glass ceiling, working experience, facilities, me-
diation, mismanagement, perk, retirement, supervision in the Internet to find further informa-
tion about one of these items and report on your findings.

3amanue 3. Read the advertisements of two on-line courses for HR students. Which course
would you choose? Why?

Advertisement 1

This free 30-minute online course from the US Small Business Administration requires Flash
and is designed to highlight the critical role HR plays in the typical small business. In addi-
tion to HR principles and theory, the course emphasizes US labor law as it pertains to this
area. It also illustrates resources the SBA offers to small business owners that can clear up
murky issues in this high stress/high importance area. The class is comprised of a series of
Flash videos and worksheets. Transcripts of the videos are available.

Advertisement 2

This course is designed for anyone interested in using human resource management princi-

ples to get more out of their workforce. It is part of the five course series: Human Resource
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Management: HR for People Managers Specialization. Non-monetary compensation; the
manager as party of the work ecosystem; and alternative human resource approaches are
topics covered in this introductory level course offering free enrollment. It comes with a self-

paced education option, course videos, readings, and practice quizzes.

[Ipogyumpyet Ha UHO-
CTPaHHOM $I3bIKe ITUCh-
MEeHHBbIe peueBble I1Po-
y3BefleHUs B COOTBeT-

CTBUM C KOMMYHUKa-

THUBHOU 3a/iauei.

3HaTb: OCHOBBI Opra-
HU3al[uM U oCyllle-
CTBJIEHUSI MHOSI3bIYHOU
KOMMYHHKaL[UU B
MMCbMeHHOU (hopme;
NpUMepbl KOMMYHHKa-
TUBHBIX 3a/jau MUCh-
MEHHOTO OOITeHHS;
OCHOBHBbIE TpaBuIa
NpeJi0CTaB/IeHus UH-
(dhopMmaiuu B M1UCbMeH-
HOM BH/JIe.

YMmern: pou3BOAUTH
MUCbMEHHbIe peyeBble
BbICKa3bIBaHMS Ha
MHOCTPAHHOM $I3bIKe C

yueToM KOMMYHHMKa-

3aganue 1. Render into English the following abstract from the article about global move-
ment of labour.

CoBpeMeHHbIe TIPOLIeCChl MUTPALIMK B MUPe SIB/ISIOTCSI OZHOW M3 KJTFOUEeBBIX TPOOJIEM BCEro
yesioBeuecTBa. CyThIO 3THUX MPOLIECCOB SIBJISIETCS] CTPEMJIEHHEe MUTPAHTOB K 0JIaroTonyuuio v
6e301acHOCTH, KOTOPbIe MeXXAy co00i Hepa3phIBHO CBsi3aHbl. [IpHurMHAMK MUTPALIMH MOTYT
OBITh JIOKaTbHBIE WA PeTHOHA/IbHBbIe BOEHHbIe KOH(GIMKTHI, IPUPOJHbIE 1 TEXHOTEHHBIE Ka-
TacTpodbl, SMUAEMHHU, TOMO/, HU3KWN YPOBEHb >KU3HH, MOTUTHUECKHe TTPOLeCChl M MHOTHE
apyrue. Vicxoas U3 COLMAIBHOM CYIITHOCTH TIPOOJIeMbl MUTPALIMH, MOXKHO YTBEP)KAaTh, UTO
BCe M3BeCTHbIe HeraTUBHbBIE COLIMA/IbHBIE SIBJIEHUS IOCTOSIHHO COTTYTCTBYIOT MUTPALIMH.
Murparusi — 3T0 TIPOCTPAHCTBEHHOE [IBIDKEHHe, TePPUTOPHAIbHOE TepeMellleHre Hacese-
HYSI, CBSI3aHHOE C M3MeHeHHeM MeCTa >KUTeIbCTBA. MO)KHO BBIJIE/TUTb BU/bI MUTPALN: BHY-
TPeHHsISI — BHEIIHss (MMMUTPALUsi — SMHUrpaLyisi), J00pOBOJIbHAsT — BBIHY)K/|€HHAsi, MasiTHU-
KOBasi, Ce30HHasi, Oe3Bo3BpaTHasi. MUrpaLMOHHBIN MTOTOK Ype3BbIYAliHO pa3HOOOpa3eH, TeM
He MeHee, HaUOO/bIIIe MOOUTBHOCTRIO 00/1aIal0T MY)KUMHBI, TPYZAOCTIOCOOHOE HaceseHue,
cpefu KOTOPBIX OoJsibllle OAWHOKUX W MOJIOAbIX. [IpuunMHaMy BHYTPEHHUX MWIPALUi SIBIIS-
IOTCS TIOUCK PaboTBhI, y/aydllleHHe >KAIUIIHBIX YCIOBHM, MOBBIIEHWe YPOBHSI U M3MeHeHHe

obpasa >Ku3HH U Tak Aajsee. OCHOBHOM NMPUUYMHON ME>KIYHAPOAHOW MUTPALIUU SIBJISIETCS KO-
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THUBHOTO HAMEePEeHUs 1
CUTYyalUU O0II[eH S
0 opMJIATH TUCbMEH-
HbI€ TEKCTHI C YIETOM
ripaBuI ripodeccuo-

Ha/bHOTO JUCKYypCa.

HOMMUeCKasi: pa3HULja B ypPOBHe 3apabOTHOM T/1aThl, KOTOPast MOXKeT ObITH MOJTy4YeHa 3a /-
HAKOBYIO PabOTy B pa3HbIX CTPaHaX MUPA

3azanue 2. Write a report

Being an experienced HR specialist you are sure that the organizational culture of the busi-
ness you are working for is weak and needs to be improved. Write a report on advantages of a
strong organizational culture and disadvantages of a weak organizational culture. Your report
should recommend what measures should be taken to develop the culture in the proper way.
Remember to:

1) mention the purpose of the report

2) write about advantages of strong organizational culture

3) write about disadvantages of weak organizational culture

4) summarize your findings

5) give recommendations

Write your answer in about 150 words in an appropriate style.

3aganue 3. Write highlights for the text:

The new reality of the corporate world. A shift can definitely be attributed to the new genera-
tion that’s now dominating the workplace. According to Jeanne MacDonald, the
organization’s global operating executive, “Millennials are absolutely looking for culture and
fit. They want to feel good about where they’re working and require a shared sense of

purpose.”
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Beyond hiring, a study by Gallup found that employees with a strong connection to their
organization’s culture show higher levels of engagement. And, according to Harvard
Business Review, organizations with high levels of employee engagement report 22% higher
productivity, lower turnover and even fewer safety and quality incidents.

Not only does corporate culture help attract and retain employees, it can also be leveraged to
instill certain norms within an organization and align the team towards common objectives.
For example, in 2014 Facebook replaced its famous motto, “Move fast and break things,”
with “Move fast with stable infra,” signaling a clear shift in its way of working and mentality
as the company matured. While in the beginning it was important to build as fast as possible
(even if there were bugs along the way), now the company promises its users it will fix all

bugs within 48 hours.
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ITpumepbl NnpaKMuKo-opueHMUPOBAHHBIX 3a0aHULll

[Tpumep cuTyaTMBHOTO 3a/aHus (Kerca)

The Dilemmal!

You are the HR of a small firm involved in manufacturing and selling AM/FM radios.
Of late, sales of radios have declined due to emergence of TV, Cable etc. In a desperate cost-
cutting measure, your company decides that it must reduce the workforce as a first measure.
These four are the possible candidates for job termination. How many will you sack, which
ones, and why?

When analyzing the case answer the following questions:

1.What are the key issues or problems of the case?

2. How can you prioritize the issues or problems?

3. What is (might be) the cause of the problem?

4. What solutions are available?

5. How should the optimum solution be implemented?

1. Mr. Smith is a clerk in the accounting department. He has been with the company for
15 years now. He knows the job well, but of late, is increasingly coming late for work. He
is married with two children and he cites family problems as the cause of late arrival on
job. Every time he promises to mend his ways, but has not done so till date.

2. Mr. White is the production supervisor. He has been with the company since its
inception 30 years ago and commands a lot of respect from his workers. But, age is
catching up on him fast. Also, the much younger workers are increasingly questioning
and resisting his authority. If chucked out of the job, it might be difficult for him to find
another job at his age. He is due to retire in another two years.

3. John is a young MBA in marketing from a major B-School. He joined the company a
year ago and started new advertising and marketing campaigns, at a tremendous cost to
the company. His plans met with initial success, but then the sales were back to its initial
levels. He handles the company's dealers in the northern region. But, his initial success
seems to have gone to his head. He increasingly feels discontented when some of his new
ideas are turned down by the higher management.

4. Jane is a marketing executive with the company for the last 6 years. Though not an
MBA, she was still hired for the job due to her sharp acumen. In the years to follow, with
an increasing mumber of MBA's joining the company, she was denied promotion last
year. This caused bouts of deep depression, from which she recovered after two months.
After that, she has been complacent in her work and sometimes even rude to the

customers.

[TpumepsI 3a71laHUS POJIEBOM UTPBI
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A role-play «In search for a job»
Situation
You start looking for a job and learn how to do it using every opportunity.
What you must decide

Find out where to start looking for a job, which documents should be presented /
filled out, how to get ready for an interview.

Enact the following talks between Student A, involved in job-hunting, and Students B
and C.

Student A

You are a student involved in job-hunting. You discuss this problem with your friend,
a final-year student. You wonder where you should start looking for job opportunities, what
your first steps should be. If you were to begin looking for a job today, for what would you
be qualified? What kinds of jobs are open to students? Would you need a resume?

Make use of the helpful phrases:

- I am afraid I know next to nothing about it.

-Dolhaveto...?

- That sounds like good advice. Thank you.

- I’'m not sure I can do that. You see ...(excuse).

- Isn’t there anything else I could do?

- I’m sure that’s excellent advice, only ... .

Student B

You are a final-year student. You have some experience in job-hunting as you have
started looking for a job and had talks with managers in different places (supermarkets, fast-
food restaurants, stores, shopping centres) in order to find out if any jobs are available. You
explain to your friend that the market place does not hire just anyone. In fact, teenage
unemployment is traditionally twice as high as overall unemployment rate. Where you look
for work and the techniques you use in applying can be the difference between getting the
job and remaining unemployed.

Make use of the helpful phrases:

- Personally, I would advise you to ... .

- You should keep in mind that ... .

- I think your best course would be to ... .

- It might be a good idea if you did it.

- Mind that ... .

Student C

You think that to begin with one should use all possible sources when job-hunting.

You assume that one of the simplest but often overlooked sources is word-of-mouth. Your
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friend should let his friends and relatives know he is looking for a job and ask them whether

they know of any job openings.

Make use of the helpful phrases:

- It goes without saying.

- If you ask me, I would ...

- Do I understand you correctly ...
- Do you mean ...

[Iepeuens Tem

[IprMmepHBbIE TeMbl A/s1 TIOATOTOBKM K aHaIWM3y CUTyaluu (Kekica) W TPYIIOBOM

[ICKYCCUU

1. CoBpemeHHbIe MeTO/IbI TIOUCKA, TIO00pa U OIIeHKH KaHIUATOB.

2. BmsHMe KOPIOpPaTWBHOM KY/IBTYPhI B KOMIIAHWY Ha [|esITe/IbHOCTh KaJ|pOB.

3. OnbIT noBeILLIeHUs 3()(PEKTUBHOCTH PEKPYTHHTa B MEXXYHapOJAHOM KOHTEKCTe.
4. TlpakTvKa BbIsIB/IeHUSI COTPYAHUKOB C BBICOKMM MOTEHIL[AA/IOM.

5. [locTOWHCTBa M HeIOCTATKH y/ja/ieHHOM paboThI.

6. Paspabotka dunocoduu yrpapieHus: IepCOHAIOM OpraHU3alHH.

7. TpeboBaHusi K KaHAWJATY: UTO CUMTaTh AUCKPUMMHALMEN TPYAOBbBIX

MUTDaHTOB.

8. YmpaBneHue KaZipaMu Kak HayKa U UCKYCCTBO.
9. VYmpaBneHHe KaJipaMH B Me>XXIyHapPOAHOM Ou3Hece.
10. ObGecneuenue 3¢hdeKTUBHOM pabOThI KaJpOB B MEKIYHApOJHBIX (rramax

KOMIIaHUH.

11. MwurpanMoHHbIe POLeCChl ¥ TPYLOBbIE PECYPCHI.

12. Ponb B opraHusanuu CrieLiaMCcToB 110 yIIPaB/JIeHUIO [IePCOHAIOM.
[IpuMepHBbIe Tembl J/151 IPOBEEHUs] POJIEBOM UT'PbI

1. KappoBasi NoMTUKA MeXIyHapOAHbBIX KOMIIaHUM.

2. BBezieHre B J0O/DKHOCTb HOBOTO COTPYAHUKA (3a7,auu, MpoLielypbl, (POPMBI).
3. Nctopusi KOMIaHUM U ee KaJpOBbIi COCTaB.

4. VIHHOBaI[MOHHBIE TEXHOJIOTMH B paboTe KaJpOBOM CITY>KOBI.

5. Cucrema c6anaHCHUPOBAHHBIX TIOKasaTeselli B yIpaB/leHUHd uYe/ioBedeCKUMHU

pecypcamu.

6. DTHKa 1 Ky/JbTypa B3aMMOOTHOILIEHUM C KOJJIeraMy B /1eJIOBOM cpejie.

7. IlocTpoeHue cUCTeM ajjanTaljii HOBbIX COTPYJHUKOB B KOMITaHUMU.

8. Beibop Mojiesiv yTipaB/ieHUs TIepCOHAJIOM.

9. Vcronp30BaHHe HHHOBALIMOHHBIX TEXHOJIOTHM TTPY TIOA00Pe TiepcoHaia.
10. KauecTBeHHBIE M KOJIMUECTBEHHBIE MHAMKATOPBI PA00UMX 10 CTHXKEHHUH.
11. IucuuriyiMHapHbIe TIPoIeAyPhl B paboTe C repcoHaioMm.

12. MeTofp! CTpaTerunyeckoro ympas/eHus B paborte ciy»x6 HR.
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ITpumepni 60npocoe 0/151 N0020MOEKU K NPOMeXNCymoYHoU ammecmayuu

[TpomesKkyTOuHasi aTTecTaLsi UMeeT CJIeIVIOLIYI0 CTPYKTYpY:

3auer.

1. Ananmm3 npo6ieMHOM cuTyalui. MakcuMasibHasi oljeHKa cocTtassierT 50 6asioB.

2. Jlekcuko-rpaMmarhueckoe 3aZiaHue. MakcumasbHas oOLjeHKa cocrasasger 10
GaroB.

OK3aMeH.

1. Anamu3 TekcTa, yCcTHOe pedepupoBaHHe TeKCTa C TOCTeAyrlel Oecemoi ¢
rperofiaBaresieM MO COJep)KaHU0 MpouuTaHHOro TekcTta (Tekct 2200-2500 neuaTHBIX
3HaKoB). MakcuMaJsibHasi orjeHKa cocrtassiser 30 6assioB.

2. AHanmu3 MUHU-Kekca. MakcruMa/ibHas olleHKa cocTasyisieT 30 6asioB.

[TpumepHBIe TeMbl /1Jis1 TIOATOTOBKU K 3aUeTy

Tembl 1-4 ganHOM paboueii MporpamMMbI

[IpuMepHast TeMaTHKa AOMOJTHUTETHLHBIX BOMIPOCOB 110 TeMaM 1-4:

1. Labour movements worldwide, global economic factors, main trends in the
global supply of labour

2. International labour migration: positive aspects of cross-border migration

3. Challenges of migration, illegal immigration

4. The International Labour Organization: agenda, goals, principles of work
(strengths)

5. Employment/ unemployment issues

6. Global workforce mobility: types of migration and traditional mobility trends

7. Factors influencing the specialization of a given country in the international
division of labor

8. Expatriates in a global marketplace: why expatriate, problems and solutions; the
difference between expats and immigrants

9. Organizational culture: nature, factors, advantages

10.  Shaping organizational culture: the role of HRM staff, tasks of HR, what
happens in case of failure

11. Employee performance monitoring: reasons and objectives

12. Misconduct and irresponsible behaviour at the workplace: consequences for the
organization, possible managerial solutions

13. Ethics policies and procedures in organizations

14. Outsourcing: trends in different countries

15. Immigration issues: brain drain or brain gain

[TprmepHBIe TeMbl /1Jis1 TOJTOTOBKM K 5K3aMeHY

Tembl 1-10 gaHHOM paboyei MPOrpamMMbI
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[IpyMepHas TeMaTUKa [JOIIO/IHUTE/ILHBIX BOIIPOCOB 110 TeMaM 5-10:

1. Strategic HR and change management goals; the importance of HRM

2. Strategic HR management tools (a digital dashboard, the strategy map, a balanced
scorecard etc.);

3. The strategy map as a strategic planning tool (its purpose and functions); five steps
to create an HR scorecard

4. HR analytics: processes, techniques, models (data mining, machine learning, a
decision tree, R, structured / unstructured data etc.)

5. HR Metrics and HR KPIs; examples and categories of HR metrics

6. The role of HR analytics/people analytics

7. Problems of measuring HR (misguided metrics, creating sound metrics)

8. Creating value with fact-based HR

9. Design thinking in HR

10. Strategic HR evolution and SHRM objectives

11. Aims of digital innovation and transformation in HR practices; HRM and digital

transformation: data analytics in HRM
12. People aspect of digital transformation: employee training.
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8. IlepeueHb OCHOBHOM W [IONO/IHUTE/JLHOW Yy4YeOHOM JIMTEPaTyphl,

Heo0X0 MO /I/isi 0CBOEHHS M CIMILTHHBI

OcHogHas numepamypa:

1. AHrMMCKUM 3bIK B TIpodeCCUOHA/IbHOW c(epe : ympaBieHue nepcoHaiom. Y. 4:
yuebHOe 1i0coOme sl HarpaBieHusi OakanaBpuata ''YmpaBieHue repcoHanom” / M.A.
Bbenoram, I''A. Jdy6ununa, H.I. Konapaxuxa, T.B. ®enoceeBa - Mocksa: Knopyc, 2021. -
228 c. - bakanaBpwuar. - Tekct : HerocpefcTBeHHbIN. - To xe. - 2025. - 9BC BOOK.ru. -
URL: https://book.ru/book/955602 (mata obpamenus: 10.09.2024). — Tekcr
3/71eKTPOHHBIN.

2. MakapoBa, E. A. AHImMcKUM s3bIK yis 1icuxosioroB (B2—C1) : yueOHUK ©

MpakTUKyM 1151 By3oB / E. A. MakapoBa. — 4-e u3p., miepepab. u gorn. — Mockea :
W3patensctBo FOpaiit, 2024. — 355 c. — (Beiciiee obpa3oBanue). — OOpa3oBaresibHast
nnaropma FOpawit [caiit]. — URL: https://urait.ru/bcode/535495 (mata obparieHust:

10.09.2024). — TeKCT : 3/1eKTPOHHBIN.
JonoaHumenvHas numepamypa:

3. 3akosH, JI. M., AHIVIMACKUM S3BIK JJIsI TICUXOJIOTOB : yueOHOe 1mocobue / JI. M.
3akosH, H. @. MuxeeBa. — Mocksa : KHoPyc, 2021. — 308 c. — ISBN 978-5-406-03475-
0. — 3BC BOOK.ru. — URL: https://book.ru/book/936337 (mara obparrierus: 10.09.2024).
— TekcT : 2/1eKTPOHHBIM.

4. AHTIMIACKUH A3BIK B TIpodeccroHanbHOU cdepe. MeHeKMeHT: yuebHOe 1Tocobue
nuist Harp. OakanaBpuara "MenemkveHT" / ML.A. Benoram [u zp.]; PuHYHUBEPCUTET; TIOA
pen. I'A. JybunuHoi. - Mocksa: Kaopyc, 2018, 2021. - 278 c. - BakanaBpuart. - Tekcr :
HerocpeAcTBeHHbIN. - To xe. - 2021. - DbC BOOK. - URL: https://book.ru/book/936544
(mara obpamenus: 10.09.2024). — TeKcT : 3/1eKTPOHHBIM.

5. Business Partner. B2 : Coursebook / I. Dubicka,M. Rosenberg, B. Dignen [et.al].
— Harlow : Pearson Education Limited, 2018. — 160 p. - TekcT : Herocpe CTBeHHBIA.

6. Powell M. Dynamic Presentations: Student's Book / M. Powell. - Cambridge:
Cambridge University Press, 2012, 2013. - 96 p. — TekcT : Hemocpe/CTBeHHbIU. - b
dunyHuBecutera. — URL: http://elib.fa.ru/rbook/dynamic_presentations.pdf. (mara
co3zanus 3anmucu : 29.10.2019). - TekcT : 3/1eKTPOHHBIN. - PeXuM [j0CTyma: MOIHbINA TEKCT
JIOCTYyTIeH 13 cetd @UHYHUBepCUTeTa (UTeHue).

7. Murphy R. English Grammar in Use: A self-study reference and practice book for
intermediate students of English; with answers. - Cambridge: Cambridge University Press,
1997, 2005, 2007, 2012. - 380 p. — TeKCT : HEMOCPeACTBEHHBIM.

HopmamueHble npaeoebie aKkmbli:
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9.

ITepeuenr pecypcoB HH(OPMALMOHHO-TE/IeKOMMYHUKALIMOHHOH CeTH

«IHTEepHEeT», HE0OXOJUMBIX /I/ISI 0CBOEHHUS AUCIHHUILTHHBI

W N -

. » OnektpoHHasi bubmmoreka ®uHaHcoBoro yHuBepcureTa (ObB) http://elib.fa.ru/

. » OnektpoHHO-0MbMoTeuHast cuctema BOOK.RU http://www.book.ru

.*  OnekTpoHHO-OMO/MMOTeUHasi CHUCTeMa  «YHMBepCcUTeTCKass  Oubsroreka
OHJIAVIH» http://biblioclub.ru/

4. » DneKTpoHHO-O0UOMMOTeYHast crctemMa Znanium http://www.znanium.ru/

5. » DneKTpoHHO-6ub/IMoTeuHas crucTeMa u3arescTea «FOPAWT» https://urait.ru/

6. OneKTpoHHO-01O/MoTeuHast cucTeMa M3/aresibCTBa IIpocriekt

http://ebs.prospekt.org/books

7. * OneKTpoHHO-OMOMMOTeUHasi crucTeMa u3zatenbcTBa Jlans https://e.Janbook.com/

10.

11.

12.

13.

14.

15.

16.

17.

18.

. » NenoBas oHnaiiH-6ubmioreka Alpina Digital http:/lib.alpinadigital.ru/

. * HayuHas anekTpoHHasi 6ubnmoreka eLibrary.ru http://elibrary.ru

* HarjnonanpHast anekTpoHHast oubsvoreka http://H36.pd/

* CNKI. Academic Reference https://ar.oversea.cnki.net/

* CNKI. China Academic Journals Full-text Database https://oversea.cnki.net/kns?
dbcode=CFLQ

* JSTOR Arts & Sciences I Collection http://jstor.org

* DJIeKTPOHHbIe POAYKThI U3zatenbcTBa Elsevier http://www.sciencedirect.com

. Komnexkuus Hay4HbIX JKYpHaJIOB Oxford University Press
https://academic.oup.com/journals/

* D/IeKTPOHHbIe KOJ/UIEKUMM KHUT W JKYPHa/JIOB WM3[aresbCTBa Springer:
http://link.springer.com/

. ba3za JIAHHBIX Hay4HbIX )KypHa/IoB M3/laTebCTBa Wiley
https://onlinelibrary.wiley.com/

* [ludpoBoii apxyB HayuHbIX >KypHa/0B: http://arch.neicon.ru/xmlui/
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10. MeTtoanueckue yKa3aHus /151 00yJarOIUXCsI 10 0CBOEHHIO M CIUITHHBI

CrymeHTaM mnpU TOATOTOBKE CjeflyeT MCIO/b30BaTb HOPMAaTUBHbIE [JOKYMEHTHI
@UHAHCOBOIO yHUBepcurera, MeToguueckue peKOMeHZJALMyU [0 I[UIAHUPOBaHUK U
OpraHu3alii BHeayIMTOPHOM CaMOCTOSITeNbHOM paboThl CTyAeHTOB To 00Opa3oBaTe/bHbIM
nporpamMMam 0akasiaBpvaTa ¥ MaructTparypbl B @HHaHCOBOM YHUBEPCUTETE, yTBEPIKeHHbIe
nipyvka3oM dunynusepcutera oT 11.05.2021 r. Ne 1040.

Metoanueckue yKa3aHHs 10 MOATOTOBKe K MyJIbTUMEeUMHOM NIpe3eHTaluu

Xopotuas 1pe3eHTaLsl [IOMOraeT IOHATh BBICTYIIAOLLEro: OHa IOMoraeT yzeprKaTb
BHMMaHHWe cCiyllaresied. XOpOLIyX0 Tpe3eHTal{I0 OTIMYaeT BHATHOE U3/I0)KEHHUe
¥ joruyeckass Tmofaua Marepuana. CaMmyr0 BaXHYH0 4YacTb pabOThl MO TOATOTOBKE
npe3eHTallMd MOXHO cZiesiaTb Ha Oymare, He BK/IOuass KomrmbioTep. CHauana
HY)KHO BbIOpaThb TeMy (e OHa CTPOTO He 3aj/laHa TperiofiaBaTesieM), 3aTeM OMpeZe/uThb
Lenb rpe3eHTaud. COOTBETCTBEHHO Lie/IM CBOErO BBICTYIUIEHUSI Bbl paclipefiesisieTe
apryMeHTbl B HYXHOM mnopsgke. Terepp MOXXHO BK/IHOYaTb KOMIIBKOTED U UCKaThb
1300pakeHus1 /1711 TIpe3eHTalHH.

Tema. Tema fomKHa ObITH OCTAaTOUHO Y3KOM, YTOOBI B KOHLIE MPe/JIOKUTD pellieHue
npobieMbl WK c/lenaTh YyeTKUd BbiBoZ. Cy)KaliTe TeMy 0 TeX IOp, MOKa Ipe3eHTaLus He
Y/IOXKUTCS B 10 KODOTKUX ITYHKTOB.

Lens. Llenb mpe3eHTal[uM [O/DKHA OBITH KOHKpeTHOW.  DOpMy/TMpOBKa Lieu
HaulHaeTCs C BOMPOCA: UTO S XOUy M3MEHHWTh B TMOBEJeHHWH, MUPOBO33PEHUM CiyllaTesiein
WM Kakoil rpoben B MX 3HaHUAX s XO4uy BOCIOMHUTH. Hampumep, «$ xouy, utoObl MouU
C/IylIaTe v MOHSIM 3HAYMMOCTh KOPIIOPAaTUBHOW 3THKW». SICHas Ljesib orpefesisieT TOYHOe
cozepkaHue 1 oberuaet mogbOp apryMeHTOB.

Cuenapwmii. O6pa3Ho roBopsi, Lie/Tb Mpe3eHTal[ii — 3TO TO, YeT0 BbI XOTUTE JOOUTHCS
OT CJIyLlaTesisl, YTO XOTUTe U3MEHUTh B €r0 3HaHUSIX WM MOBeZleHNH, a CLieHapuii — 3TO TO,
KaK Bbl K IIpHJieTe K 5TUM u3MeHeHUsiM. C I1epBOro Cjaifia ayfuTopusl J0JDKHA [TOHMMATh,
YTO UMEeHHO OHa ceiluac y3HaeT. Ha cnaunpe «CofepkaHve» ciaeflyeT IpSMO yKas3aTb, UTO
Oyzmer panbine. B Xopoied Tipe3eHTalluyd BCerAa TPUCYTCTBYeT WHTPHUra, Te3UC |
aHTWTE3UC, YTOOBI C/ylIaTe/ M MOIVIM B3IVISIHYTh Ha mpobneMy c pasHbIX cTOpoH. [lnoxas
rpe3eHTalLys 3aKaHUUBAETCA C/I0BAMU «3TO BCE». BMeCTO 3TUX CJIOB HY)XHO JaTb KpaTkoe
pe3toMe WM BbIBOA. YUTOOBI MOATOTOBUTH CLi€HAPHM, MOXKHO HCIIO/Ib30BaTh MEHTAaJIbHbIE
KapThl. 111 MX CO3[aHus CyLLeCTBYIOT pa3Hble cepBUChl, HanpuMep, MindMeister 1 Xmind.

[Tpumeprl. Teopuss M TpakTHYecKWe TpUMephbl B Tpe3eHTalyu [JO/DKHBI ObITb
cbanaHcupoBaHbl. PeasibHble WCTOPWU JIFOJEM M KOMITaHWM, CKPUHILOTHI TIPOrpaMM U T.[.

BCer/Ia BBITTIS/IAT UHTEPECHO U YOeqUTe TbHO.
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Cnaiigel. UepeayiiTe c/alifibl C TEKCTOM U HW300pakeHWSIMM, He 3a0bIBaiiTe TIpO
rpaduku. OT oueHb «KpPeaTUBHBIX» CJIaii/IoB C OOMBIINM KOMMYeCTBOM aHUMAL[K Cepbe3Hasi
ayAUTOPHUU OBICTPO yCTaeT.

3aBepiieHve. [lnoxoe BBICTyIUIEHHWe 3aKaHUMBaeTCd TakK: «JDTO BCe, Telepb
BOMPOCHI». XOpollasi Mpe3eHTalusi 3aKaHUMBAaeTCs UHCTPYKL[Mel WKW BbIBOAOM. MOXKHO
CKa3arTh, I7ie HalTH JOTO/IHUTeTbHYI0 UH(OpMal[HIO.

[IBeToBOe odopmiieHue. B rmpe3eHTalluu AO/DKHO ObITh 1—2 OCHOBHBIX I[BeTA.
Hanpumep, gns ¢oHa, TekcTa U MKOHOK. He MeHsiiTe 1iBeta 6e3 HeoOxoaumoctu. Ecim
Bbl JlejlaéTe KODPIOPAaTWBHYIO T[Ipe3eHTallkl0, WCIoib3ylTe GupMeHHble IBeTa. Eciu
(bUpDMEHHBLIX IIBETOB HET, BOCIO/Ib3YHTECh CalTaMH [0 TMOAOOPY I[BETOB, HAIpUMep,
https://flatuicolors.com/.

KontpactHocTh. Mcronb3yiiTe KOHTpacTHble IiBeTa. Camblii OOMBIION KOHTpACT:
uepHbld U Oenbiii. OcTajibHble MOXKHO TIDOBEDUTH C TIOMOIIBIO CEPBHCA TIPOBEPKH
KOHTPAaCTHOCTH.

Menbliie wmpudToB. s co3maHUs Mpe3eHTalUd BIOJHE [JOCTaTOYHO OJHOT0
mipudTa. Bo3pmuTe coBpeMeHHbIN mipudT 6e3 3aceuek: Open Sans, Roboto, PT Sans. 3to
MpoCThie OecriyiaTHbIe MIPUGTHI, KOTOPbIE JIETKO YMTATh. AKIIEHThI MOYKHO JeJiaTb, MeHss
HaCBIILIeHHOCTh IpuUdTa.

[IpaBusio TpeTel. JTO MPaBWIO CO3[AHUSI MPE3eHTAL|UM TOMOraeT pacroIOKUTh
00beKThI Ha Cjaiifle Tak, 4ToObI I7a3 cpa3y BbIJe/sa camoe BakHoe. Paspmenure craiif
Ha TPeTH BJ0JIb U TIoTiepeK. 3HaunMble 00BEKTHI pacriosiaraiiTe Ha riepecevyeHusx. 3HaunMble
00BEKTbI — 3TO 3ar0JIOBKH M WITFOCTPAI[UH.

Tekct Ha cnavge. OguH C1alli — OfHA MbIC/Ab. TakoW c/ailj, Jierko IMpOYMTaTh
U 3arnoMHuTh. OH OyZeT mopajep)KuBaTb BHUMaHue ayguTopuu. CKOBKO MMEHHO TeKCTa
OyzeT Ha csaiifie, 3aBUCUT OT pa3Mepa ayguTopuu. [Ipu ayquTopuu B CTO 4e/IOBEK, UMUTaThb
OoJibIlie 1eCATH C/IOB Ha ciatifie OyzeT y>Ke TPYZIHO.

KonnuectBo cnaiijoB B Tipe3eHTaluu. [IpocToe mpaBu/io, KOTOpOe MOXHO B3SITh
3a OCHOBY TIPU CO3/IaHUM Mpe3eHTaluii — O/IUH C/1alij] B MUHYTY.

N306pakenusi. Potorpadvi M MKOHKM TIOMOTAKOT PacCKphITh  COjlep’KaHue,
HO He JIO/DKHBI ero 3aMeHsITb. EC/ii Bbl HallU KpacuByl0 oTorpaduio «B TeMy», KOTOpasi
He MOMOTraeT PacKpbITh MbIC/Ib, HE UCTIOJIb3YHTE ee.

OfHOTUITHOCTL  CMaoB. B mipe3eHTal[ud BCe 3/eMEHThbl [IO/DKHBI ~ OBITh
ogHOTUNHBIMH. CJenaiiTe HECKONBKO IIAa0/IOHOB /I Ka)K[IOro THIA CJak[oB: Crai
C TekcToM, C wu3o0pakeHWeM, TpadukoMm. [laibliie TPOCTO H3MEHSIATE TOJBKO TeKCT
1 n300paxkeHus1. [Ipe3eHTarysl, rie OHOTUITHBIE 37IEMEHThI 3aHUMAIOT OIHO U TO >Ke€ MeCTO
Ha Ka)K/IOM CJlaiifie, BBIVIIIUT aKKypaTHO.

[TogroToBKa K BBICTYIUIEHUMIO. [IBUrasicb MO KapTe WM TUIaHy, HauHWTe TOTOBUThb

TeKCT OCHOBHOM 4acTU. PeflakTHpyuTe TEKCT A0 TeX IOp, MOKa peub He CTaHeT SICHOW,
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MPOCTOU U TOHATHOM. BOT Teneps — cyianabl. Korga Bbl TOTOBUIM TEKCT OCHOBHOM UacCTH,
TO Y>Ke TIOHSI/IM, Kak UMEeHHO JI0/KHA OBbITh MPOW/UTIOCTPUPOBAHA Ballla peub. Vcronb3yiiTe
rpaduky, rpaguyeckve CMMBOJIbI, WUTIOCTpauuuy. Ilpoaymaiite BcTyrieHne u ¢guHan. He
WTHOPUPYWTE WX, OHU KpaiiHe BakKHbI [/ peud. Vcronb3yliTe peueBble KiWille — OHHU
MO3BOJISIIOT CZle/laTh BBICTYIIeHWe 0osiee HayuHbIM W TIpOdeCcCHOHaNbHbIM. X MOXKHO
Hanucarb 1 3ay4mTh.

MeTtoanueckue yKa3aHusl M0 MOJATOTOBKE K IUCKYCCHUU

[duckyccusi — 3To 1jesieHarnpaBieHHoe 00Cy»X/leHrne KOHKPeTHOTO BOTIPOCa,

COTIPOBOXKZAroIIIeecs, 00MeHOM MHEHUSIMH, UIesSIMU MeXKIY AByMs U Oojiee TUIAMHU.

3ajaua AMCKyCCUU — OOHApy)KUTh pas/vuusi B TIOHMMAaHUM BOMPOCa W B CIIOpe
yCTaHOBUTH UCTHHY. [IMCKyCCHUU MOTYT OBITh CBOOOHBIMU U YIIPAB/ISIEMbIMH.

K TexHUKe yripaB/isseMOM [JUCKYCCUM OTHOCSTCS: YeTKOe OrpefiesieHue Liey,
TPOrHO3MPOBaHKEe peaklMM OMNMOHEHTOB, TJIAHWUPOBaHWE CBOETO TOBe/eHUs], OrpaHUueHne
BpeMeHY Ha BBICTYIUIEHHUS U UX 3a/laHHas O4epeiHOCTb.

[ns mpoBefeHUsl TPYNIOBOM [WCKYCCHMM BCe CTYZEHTbl, MNPUCYTCTBYIOLME Ha
MPAKTUYeCKOM 3aHSTUM, pa30MBarOTCsi Ha HeOOJIbIIMe TIOATPYIINbI, KOTOpble 00CYKAAl0T Te
WM UHbIe BOTIPOCHI, BXOZSIIIME B TEMY 3aHSTHSI.

Ob6cyxeHre MOXKeT OpPraHW30BbIBaThCS JBOSIKO: MO0 BCe MOATPYIIIb aHA/TU3HUPYIOT
OZIVH U TOT ke BOTIPOC, MO0 KaKasi-TO KPyIHasi TeMa pa30MBaeTCst Ha OT/e/bHbIe 3a/laHusl.

715 IpoBefieHys1 AUCKYCCUM HeoOXoAuMO:

BbIOpaTh TeMy [OUCKyCCHU (ee MOTYT TIPeJJIOKUTh U TIperofiaBaresib, W
CTYZ|€HTbI)
BBI/[/TUTH MPOO/IeMaTUKy. 0003HAYUTH OCHOBHBIE CTIOPHBIE BOTTPOCHI
pPacCMOTpeTh, UCTOPUUeCKHe U COBpeMeHHbIe MOX0/[bI TT0 BEIOpaHHOM TeMe
1o00paTh JIMTepaTypy
BBINKCATh Te3UChI
TpOaHaIM3MpOoBaTh MaTepuas U OIpe/ie/IuTh CBOK TOYKY 3pPeHMs MO JaHHOU
npobiemMaTuke

MeTopvKa MpoBe/ieHUst JUCKYCCUU:

1. YuebHasi rTpynma JenuTCs Ha MUHU-TPYIIbl 1o 3-4 dYenoBeka. B rpymme
OTpelesIsIIOTCS CIUKED, OMIOHEeHTHI, SKcrepThl. CrKep 3aHUMaeT JIMJVPYIOLYIO [TO3ULIMIO,
opraHusyeT o0Cy>kJieHle Ha YPOBHe Ipymrbl, GopMynupyeT o0lliee MHeHHEe MaJsloi TPYIIIbI.
OnmnoHeHT BHUMATE/NbLHO C/ylIaeT TpejjaraeMble TO3ULMM BO BpeMsi [UCKYCCHUU U
(dhopMysipyeT BOMPOCHI M0 TpejiaraeMol uH@opmaiuu. JKcrepT GopMUPYeT OLeHOUHOe
Cy)XleHWe TI0 TpeJjiaraeMod IIO3WLIMA CBOeM MajloM Tpynmnbl M CpaBHUBAaeT C
ripeJjjiaraeMbIMH MO3UL[USIMU IPYTUX TPYIIIL.

2. Kaxgasi rpynma oO0Cy»/aeT TO3UIMI0 110 TIpejjiaraeMoi /sl JUCKYCCHU TeMe B

TeueHWe OTBEIEHHOTO BpeMeHU. 3ajlaua JaHHOro 3Tama — C(GOpMY/IHMpOBaTh TPYMIOBYHO
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TO3ULIMIO T10 TeMe /ISl AUCKYCCHUHU.

3. [IpoBegeHue aucKyccuu. 3acaylIUBaeTCsl pPsf, CYy)KAeHWH, TpefjiaraeMbIX KaXKou
rpymmnoii. Ilocse KaKAOro Cy)KAeHHsi OIMOHEHThl 3aal0T BOIPOCHI, BBICIYILIMBAKOTCS
OTBeTbl aBTOPOB IMpe/JjiaraemMbix MO3WLMK. B 3aBepiieHuM AUCKycCUU (DOpPMyIUpyeTcs
o011iee MHeHMe, BbIpaXKarolljee COBMECTHYIO TTO3ULIUIO 110 TeMe AUCKYCCHH.

4. TlopBeneHuss WTOrOB. OKCIEPThbl IIpefjararT OLIeHOUHble CY)KJEHUs II0
BbICKA3aHHBIM TO3ULIUSIM  CBOMX TPYII, OCYIIEeCTB/ISIOT CPaBHUTE/bHBIM  aHaIU3
repBOHAYa/JIbHOW M OKOHYATe/bHOM TO3WLIUM, TpeACTaB/eHHON CBOel TPyIoN BO BpeMs
JIUCKYCCUMU.

5. TlperojaBaTesib [aeT OLEHOYHOE CYXKJeHWe OKOHYaTeTbHO C(hOPMHUPOBAHHOMN
TO3UILIMK BO BpPeMsl TUCKYCCHUHU.

[TpuHLMIEI PAOOTHI HA UHTEPAKTUBHOM 3aHSITUU B (hOpMe AUCKYCCHUU:

Kak/ib1i1 y9aCTHUK AUCKYCCUH UMeeT MpaBo Ha COOCTBEHHOe MHEHHe

OTCyTCTBUE KPUTHUKU JIMUHOCTU, KDUTHKE MOKET TOABEPTHYTHCS TOJILKO Ujlest

Bce, uto obcyxzaeTcss ¥ TOBOPUTCS BO BpeMsi AUCKYCCHUM — He PYKOBOJCTBO K
JIeliCTBUIO, a MH(OPMal[Ys K pa3MbIILLIeHHIO

MeTtoanueckue yKka3aHusi 10 TIPOBeJeHUIO KeliC-aHaau3a

Wcrnonb30BaHue 1pu 00ydeHUM WHOCTPAHHOMY $3bIKY KeliC-aHaju3a CrocobcTByer
Pa3BUTHIO IIMPOKOTO Kpyra YMeHHI 1 HaBLIKOB. Kelic-aHamm3 ripefcTaBisieT coO0i aHa/mm3
yueOHbIX KOHKPETHBIX CUTYyalliH, CrieljiajbHO pa3pabaThiBaeMbIX Ha OCHOBe (DaKTHUeCKOro
Marepuasa C 1[eJibl0 TI0C/eyIomero pa3bopa Ha ayiUuTOPHBIX 3aHATHUSX. COOTBETCTBEHHO,
KelC — 3TO MpakTUuecKasi CUTyalys Wi npobsiema, Tpebyrolriast pereHusl.

B xopme Keiic-aHanu3a CTy[eHTaM [aeTcsi UCXOJHasi MH(GOpMalLUs, OTHOCSIAsCS K
npobsieMe TPAaKTUUECKOTO XapakTepa, TpeOyroieii pemieHds. CTygeHTaM  HY>KHO
CUCTeMaTH3UpOBaThb W IIPOAHAIM3MPOBATh TEKCTOBble Marepuasbl, cjenarb VHTepHeT-
3anpoc JJig YTOUHeHHUsl JieTajedl pacciefioBaHWs U T. M. PelmTb Kelic — 5TO 3HAUUT
NpoaHaIM3UpPOBaTh MPeJIOKEHHYIO CUTYaLUI0 U HalTU ONTUMa/bHOe pelleHue.

AHanu3 Kerica rpe/irosiaraeT BbIIIOJIHEHHE CTYZleHTaMU CeIyIOLUX 8 111aroB:

1. O3HakoMJIeHHe C TeKCTOM /IJisl AOCTY>KeHHUsT 00Iero MmoHUMaHusl, TIOHUMaHUs
cyTH TipobieMbl ¥ 03HaKOMJIEHHSI C OCHOBHBIMU TIePCOHA’KaMH C pa3HOOOpPa3HBIMU TOUKAMU
3penusi. Harmmcanwe Summary, T.e. 0Tpab0oTKa HaBbIKa «y>KUMaTh» TEKCT.

2. dopMynupoBKa TIpOOeMbl C TOUKM 3peHHsi WHTepecoB OusHeca, a He
KOHKPETHOT'0 TlepCOHaXka, FPYIIIbI WU 10r0OBapUBAOLLENCS] CTOPOHBI.

3. Cocrapnienue criicka «euctByrommx» ui (Cast of Characters) ¢ kpaTkoit
XapaKTepUCTUKOW KaXKZ0ro.

4. YcraHOB/IeHWe XPOHOJIOTUU COOBITHHM (KakK COOBITHSI pa3BUBAOTCS BO BPEMEHH).

5. CocraBneHue cnmcka rpobiem (issues), CBSI3aHHBIX C OCHOBHOW Mpo0eMoM U

PacCIIO/IOKeHHBIX B ITOPAAKe 3HAYMMOCTH OTHOCHUTE/IBHO Hee.
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6. TIpemnoxenus: (Options) BO3MOXKHBIX TTyTel pelieHus IpobeMbl 1 000CHOBaHHe
(M3/10)KEHHE «TUTIOCOB» U «MUHYCOB») — TPE/IJIKEHHBIX MyTeH JO/DKHO ObITh HeCKOJTBKO.

7.  PeKoMeHJAIWM T0 aKTyaau3aluy (TIPeTBOPEHUIO MyTel pelleHus Mpo0/eMbl B
JKU3HB).

8. IlowaroBbIy 1/1aH JeUCTBUS.

Pe3ynbTaThl HEOOXOAMMO TIPeJCTAaBUTh MO0 B (hopMe TTUChbMEHHOM aHa/IUTHYeCKOU
3aITUCKH, JTUOO B BU/Ie MY/IbTUMEIUHHON TIpe3eHTal[1H.

[lpu oOCy)KJeHUM Keiica BO3MOXXHA [WUCKYCCHUs, B XO[e KOTOPOM CTY[eHTHI
BbIpAa0aTHIBAIOT ¥ TIPUHHUMAIOT KOJIJIeKTHBHOe peliieHre. COBMeCTHBIN pa3b0p KelcoB —
3¢ heKTUBHBIN CIOCOO Pa3BUTHS MHOSI3bIUHBIX KOMMYHHUKAaTUBHBIX HAaBBIKOB.

MeTorueckue yKa3aHusi 10 MOATOTOBKE U MPOBEIEHUI0 POJIEBOM UTPhI

[TogroToBka ¥ MpoBeieHWe DOJIEBOWM UIPhbl OCYLECTB/SIETCS B HECKOJBbKO 3TarioB,
MOC/IefioBaTe/IbHOEe  BBITIOJTHEHWE  KOTOPBIX — O0ecrieurBaeT  pa3BUTHE  WHOSI3BIUHBIX
KOMMYHHKATHUBHBIX U TTPO(eCCUOHATbHBIX HAaBBIKOB.

[ToaroToBUTE/BbHBIN 3Tal

V3yueHue «CLieHapusi» C Ompe/ie/ieHreM TperofaBaresieM Lie/id, Cofep KaTe/bHOU
CTOPOHBI UI'PbI, 3HAKOMCTBO C [PaBUJIAMH, Per/laMeHTOM;

* KOJIJIEKTUBHOE, TMO0 HETIOCPeZICTBEHHO C YYaCTHEM TIperioJjaBaresisi pacrpezesieHue

poJiel y4aCTHUKOB, MHCTPYKTaXX MO PoJisiM, (POPMHPOBaHNEe MaJsIbIX CPYIIIT;
TIOATOTOBKA MarepuasbHOro obecrieueHusi Wrpel (eCiM B 3TOM  eCThb
He00X0IMMOCTB ).
Pabouwnii 3Tar (pa3birpeiBaHe posieit)
rpyrmnroBas paboTa Ha/J| 3aZlaHUeM;
MEXTPYITIOBasi JUCKyccusi (ecu Toro TpeOyeT cCIieHapuii), Ompe/eseHue
TPYTIITOBOM TIO3ULIMHU T10 06CY’KaeMOMYy BOTIPOCY;

* 3aluTa (Mpe3eHTalysi) pe3y/abTaToB, BbIpaXKarOLUX COBMECTHYHO TO3ULIMKO0 Majion
TPYIIITBI 10 TeMe 00CYKIeHUSI.

3aK/IIOUMTeNbHbIN 3TaM

- (hopMynMpoBKa OOIIMX BBIBOJIOB IO pe3y/bTaTaM IPYITIOBOTO aHAIM3a CUTYallWH,
MO/IBeIeHNe UTOTOB;

olleHKa paboThl MasbIX TPyNN TIperojjaBaresieM (CaMOOILIEHKAa Y4YaCTHUKOB
JIUCKYCCUU C UX COOCTBEHHBIMU KOMMEHTaPUSIMHK).

MeToarueckue yka3aHUs 10 HarvcaHuto JJokaaza (Report writing)

C momoipo ZI0KIafa Mbl ONMCHIBAEM, aHAIU3UpPyeM, WUCC/eJyeM HeKHe JaHHbIe.
Harnvcanue fok/ajja Ha aHIVIMKCKOM 4YacTO BKJIKOUAeTCs B TMPOrpaMMy MeXXKAyHapOAHbBIX
5K3aMeHOB. bojiee TOro, 3T0 HeoThem/eMasi UyaCTb He TOJbKO HAyYyHOW, HO U [1eJIOBOM
kusHu. Ecnu B ocHOBe 3cce Jsiexar oOIIuMe TeopeTUuYeCKHWe BOIPOCH], TO TaKOW BU[

MMMCbMEHHOMN pa6OTI>I, KaK [OOK/Iad[, AB/IAETCA OIIMCaHMEM IIPpOBE€AEHHBIX 3KCIIepHMMEHTOB,
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OTIPOCOB, WHOTZA CPAaBHEHHWEM pa3HbIX BapUaHTOB KAaKOW-TMOO CUTyaldH, [JaXke ITPOCTO
0630pom. OUeHb YaCTo [JOK/IaZ, 3aKaHUMBAETCs TIPAKTHUe CKUMHU PEeKOMeHALISIMHU.

Yro nucare B Joknaze? Bes uHopmaius B oK/iazie AOKHA OCHOBBIBATbCS TOTBKO
Ha ONMUCAHUM W aHa/M3e DeayibHbIX COOBITHUM WM OOLeNpPUHSATON TIPAKTUKU. JlOKaazbl
MOTYT TIpeATio/iaraTb pPeKOMeHZAlMA Ha Oyaylliee W MPOTHO3bI, OFHAKO W Te, U APYTHe
JO/DKHbI MMETb KaKyl-TO OCHOBY. [lOKjiaZ — 3TO TO/MBKO (pakKTHUUeCKHWe [aHHble, a He
COUMHEeHHe Ha BOJIbHYIO TeMY.

CrpykTypa Aoknaza. [oknaj Jo/mbkeH ObITh UeTKO CTPYKTYpHUPOBaH: pa3fienieH Ha
oripe/ie/IeHHbIe YaCTH, KaXKJasi U3 KOTOPBIX MMeeT I10/[3aro/I0BOK. B yueOHBIX 3aBefjeHUSIX U
KDYITHBIX KOMITAaHUSIX TOTOBAT JOK/JaZibl C MapKUPOBAHHBIMM CITMCKaMu, Tabmuiiamu,
WTFOCTPALUsAMY, AMarpaMMaMu. Bce 3TO TO/IBKO TIPUBETCTBYETCS M MOXKET ObITh CBOOOJHO
VICTI0/Tb30BaHO B J10K/1aZiaX.

[okaz uMeeT CTaHAAPTHYIO CTPYKTYPY, KOTOPYIO HY>KHO B3SITb 3a OCHOBY. B yiro60m
JOKJIazie I0/DKHO OBITh 5 271eMeHTOB:

1. Introduction (BcTyruieHue). B 3TOM CeKL[UM HY)XHO KpaTKO OIKCaTh IpeAMeT
[lIOK/1a/la, MPYUBECTU TIPUUMHBI, TI0UEMY Bbl 3aHMMaeTeCch UMEHHO 3THM BOMPOCOM, U MOXKHO
czenarb HebosbIIoN 0030p APYTHUX UCCIeN0BaHUM M0 TeMe. BCTyTiieHre — 3To TIpe3eHTaLys
LeJId U TIpeJMeTa, T.e. UUTATesb [JO/DKEH TIOHSTh, UTO eMy OXKWZATh OT paboTel. 37ech
JIOJDKHO OBITH KpaTKOe W3/I0’KeHHEe OCHOBHBIX MJeH (summary). B Hauase [0K/Iaa MOXXHO
BOCII0/Ib30BaThCsl TAKUMHU (Ppa3amu:

- The aim/purpose of this report is to examine/evaluate/describe/outline the positive
and negative features of two different phenomena... — Llens 3TOro Aoknasa — U3yuuTh/
OLIeHUTB/OTHUCaTh/BbIIEJIUTh TIO/IOXKUTE/IbHBIE W OTpUIiaTe/lbHble YepThl JABYX pa3HbIX
SIBJIEHU...

- This report aims to provide an overall view of the situation below. — Llesib 3TOrO
[l0K/1afia — /1aTh MOJIHOE Mpe/iCTaB/IeHre O CUTYaLUH.

- It will also include/consider/suggest/recommend... — OH Takxe OymeT BK/IFOUATh/
paccMarpuBarh/Tipejiaratb/peKoMeH/0Barh...

- The report is based on a survey conducted among college students. — 3ToT J0K/1aj
OCHOBAaH Ha OIpoCe, TIPOBeIeHHOM CpeJiy CTYJeHTOB KOJIJIe[pKa.

- It is generally accepted that... — O61enpuHsATO, UTO...

2. Methods (meTtopbl ucciesoBaHusi). [laiiTe oTBeTbl Ha Takuhe Bompochl: «Kak
TIPOBOAIMJIOCH UCC/IeJOBaHHUE?», «KaKre HHCTPYMEHTBI U TIPUEeMbI ObI/TH UCITOTb30BaHbBI?».

3. Results (pesynbrathbl). 3mech HeoOXOAWUMO OMMCATh, UYTO BbI OOHAPYXWIHA B
pe3yJibTare UCC/Ie/l0BaHMsl, U HalKCaTh, HACKOIBLKO pe3y/bTaTbl TOUHBI M C UeéM 3TO CBSI3aHO.

4. Discussion (06cyxaeHue) — 00Cy>KJeHre OCHOBHBIX MOMEHTOB, KOMMEHTApHUH 00
3¢ PeKTUBHOCTH HCCIeoBaHus. H3bIK JO/DKeH OBbITh TakKKe C/Iep>KaHHBIM U yOeauTeTbHbIM.

[Tone3Hsie ¢passbr:
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- The vast majority of... — [TogaBnstoiee 6OIBITMHCTBO...

- This is probably due to the fact that... — BeposiTHO, 3T0 TpoMCX0JUT MOTOMY, UTO...

- One measure which may improve the situation would be to introduce... — OnHoM u3
Mep, KOTOpbie MOT'YT Y/IYUIIUTh CUTYal[1I0, CTaHeT BHe/[PeHHe. ..

5. Conclusions and recommendations (BbiBOAbI U TIpeiioxkeHUs ). [TocieaHsst yacTb —
MO/jBe/leHre UTOTOB U TpeJJIoyKeHUs /151 TOC/IeAYIOLIMX UCCIe0BaHMH, KaCatoIUXCsl TEMBI
noknaga. [TogBecTy UTOTHM MOXKHO TaKUMU CJIOBAMHU:

- In the light of the results of the survey, I strongly advise... — BBugy pe3ynbraToB
OTpoca sl HaCTOSITEJIbHO COBETYIO...

- It appears that... — Oka3asnocs, 4To...

- In conclusion / On balance / To sum up... — B 3akntouenue / B urore...

I would recommend that the company (college) should...(do...) — I pekomeHzytO
KOMIaHUU (KOJIIe[KY)... (CAenars...)

B MOMHOLIEHHOM [IOK/IaJle TakXKe [O/DKeH OBbITh CITMCOK — HCIIO/Ib30BaHHOM
nuTepaTtypbl. MOryT TIPUCYTCTBOBAaTh M /Pyrye 4acTd, 3TO 3aBUCUT OT TIpeMeTa W Lie/iu
noknaga. COOTBETCTBEHHO, eC/IM Mbl MMeeM Jiefio C KpaTKUM [OK/a/ioM, Harpumep, Ha
JK3aMeHe, HeoOXOAMMO TIPOJEMOHCTPUPOBATh He CTONMBKO 3HaHWE BBIOpDAHHOW TeMBI,
CKOJIBKO B 11€JIOM TIOHUMaHHe TOro, YTO Takoe /0K/aJ U U3 KaKuX YacTeil OH COCTOMT. Tak,
OTMCaHHbIe BBILIE YaCTH [OK/IaZia Ha 9K3aMeHe HEMHOTO YTIPOLLA0TCs, U BBIMVISIAST TakK:

1. Introduction (The purpose of this report is to.... )

2. Main Body — Subheading 1 (Give the relevant facts)

3. Main Body — Subheading 2 (Give the relevant facts)

4. Conclusion and recommendations (Conclude and make your recommendations)

Hoknag MoxkeT ObIThb HamMcaH Kak OT MepBOro, HO Yallle OT TPeThero Jvia, 3TO
3aBUCUT OT KOHTEKCTa W LiejieBOM ayautopuu. OTaaBanTe IIpeAriouTeHHe MpPOCTOU
rpaMMaTvKe, KOTOpas TMPU 3TOM TIOMOTaeT BbIpa3suTh OOBEKTUBHOE MHEHMe: TaCCUBHBIN
3a70r, 6e3MMuHble KOHCTPYKLMK U T. A. MH(opMarus mo/mKkHa ObITh M3/I0)KeHa MPOCTO U
yeTKo. Y0eauTech, UTO Bbl 3HaeTe TOUHOe 3HaueHHe KaKAoro cioBa. He BHocuTe B 0K/
nHdopmaimio, 6e3 KOTOpol MOXXHO OOONTHCh. YTIOTpeO/siiiTe pacIipoCTpaHeHHbIe C/I0Ba U
cyioBocouetanus. Crieite 3a pa3MepoM TIPeJJIO’KeHHI: OHU He [JO/DKHBI ObITh CJTHUIIIKOM
CJIOKHBIMU, C OTPOMHBIM KOJIMYeCTBOM peueBbIX 000pOTOB M 00bsicHeHui. OOsizaTenbHO
WCIoNb3yuTe B JoK/aazie cioBa-cBsa3ku (linking words). U cnepylite crpykType: Introduction
— Facts (findings) — Facts (findings) — Conclusion and recommendation.

MeTouueckrie peKOMeH/Jal[|H 110 YCTHOMY ped)eprpOBaHUI0 TEKCTa

YcrHoe pedepupoBaHMe TeKCTa TpefcTaBiseT co00M  0000iieHHOe —cKaToe
W3/I0KeHUe CyleCTBeHHOW WH(opMaluy, MpeJjcTaB/ieHHOM B TekcTe. K cyilecTBeHHOMU

I/IH(bOpMaL[I/II/I OTHOCATCA TeMd, OCHOBHasd MBIC/Ib TE€KCTd, OCHOBHO€ COJep>KaHHe.
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PedepupoBaHre 3akiodaeTcsi B BbIOOpKe W3 BCero MacchBa HH(MOpPMAIUM K/THOUEBBIX
MOMEHTOB U UX (PUKCUPOBaHUMU.

Kpatkoe 1 TOUHOe H3/I0)KeHHe OCHOBHOTO COJiepKaHWsi TeKCTa OCYILeCTB/sIeTCs Ha
OCHOBE CMBIC/IOBOTO M JIOTUUECKOTO aHa/u3a TeKCTa, YTO OT/IMUaeT YCTHOe pedepupoBaHUe
OT TiepecKas3a WM BOCTIPOM3Be/leHUs] (PaKTUUeCKUX CBeeHWN U JleTajield, MPUBeIeHHBIX B
TeKcTe. BaykHeHIIIMM yC/I0BUEM YCIieltHOro peepupOBaHus SIBJISIeTCS C/ieloBaHKe TIPABUITY
«TIPOYMTaTh, TIOHSATh, OCMBIC/IUTBY», O1aroapsi KOTOPOMY BO3MOYKHO CO3/jaTh CeMaHTHYeCKU
afleKBaTHBIA TeKcT pedepara. [IoHMMaHKe U OCMBIC/IEHHE COAepKaHUsl TeKCTa BKJTFOUAIOT B
cebsi aHanM3 C 1ebI0 pa3jerneHys UHGOPMAI[UK TI0 CTeNeHW 3HAUMMOCTU /1T PACKPBITUS
OCHOBHOU MBIC/IA TEKCTa, U CUHTE3, 1]e/Ibi0 KOTOPOT'O SIBJISIeTCSl YCTaHOB/IEHHE CBSI3U MEXY
3HAaYMMbIMUA KOMITOHEHTaMH TeKCTa.

[Tpouiecc pedeprpoBaHus TeKCTa TMEPBUUHOIO AOKYMeHTa (CTaTbU U T.I.) MOYKHO
pa30UThb Ha TPH JTara:

1. UreHme HMCXOQHOTO TeKCTa M ero aHaiv3 (0OBIYHO HECKOIIBKO pa3) C Liefbio
JleTaTbHOrO TIOHWMMAaHWsSI OCHOBHOTO COZlepKaHWsi TeKCTa, OCMBICTeHUs] ero (pakTuuecKoi
vH(opMaluu (M3yyarolijee UyTeHue).

2. Omepanyuu C TEKCTOM TI€PBOMCTOYHMKA: TeKCT pa30uBaeTcsi Ha OT/e/bHbIe
CMBIC/IOBBIe (hparMeHThI C 1Ie/IbI0 W3B/I€UEeHHsST OCHOBHOW ¥ HeoOXomuMou WHhOpMariuu
Ka)KJ]0T0 13 HUX.

3. CaepTbiBaHMe, COKpallleHHe, 00001ljeHre, KOMIMpeccusi BbleJIeHHOM OCHOBHOMU

vH(dopMaLu ¥ opopM/IeHUe TeKCTa B COOTBETCTBUM C MPUHSITON MO/Ie/bIO.
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11. Ilepeuenb WH(OPMALMOHHBIX  TEXHOJIOTHI, MCIO/b3yeMbIX TMPH
OCyIIIeCTB/IEHHH 00pa30BaTe/IbHOr0 MpoIecca Mo JUCHUIUIAHE, BK/IHYas IepeyeHb

HQOGXO,E[I/IMOFO nporpaMmMHOro o0ecreueHua " I/lH(l)OpMal_[I/IOHHle CIIPABOYHBIX CUCTEM

KommniekT JIMI€H3UOHHOI'0 IMpOorpaMMHOro odecreyeHu:

1. Microsoft Office (Windows)
2. Kaspersky

CoBpemMeHHbIe mpod)ecCHOHA/IbHbIE 0a3bl [JAaHHBIX M HH(OPMaIMOHHBIE

CIIpABOYHbIE€ CUCTEMBI

1. udopmaiioHHO-TIpaBoBasi cucteMa «l'apaHT»

2. ndpopmaiioHHo-ipaBoBasi cuctema «KoHcynbrant [Tnroc»

3. dnekTpoHHas 3HLuKIonenust: http://ru.wikipedia.org/wiki/Wiki

4. Cucrema KOMITJIEKCHOTO PaCKpbITUS “H(pOpMaLUU «CKPHH» -

http://www.skrin.ru/

CepTl/I(bl/lul/IPOBaHHble nporpaMMHbié HW AdIllldpaTHbIE€ CPeACTBaA 3dlIUTbI

uHdopmanuu

1. He peyCMOTpeHbI

12. Omnucanue MaTepHa/IbHO-TEXHUYECKOH 0a3bl, Heo0XogquMou  JJis

OCyIIleCTB/IeHHs 00Pa30BaTe/IHHOI0 MPOLeCCca Mo AUCHUILUIHHE

1. YuebHasi ayautopusi AJisi TIpOBeJieHUsI YUeOHBbIX 3aHSTHM, TPeAyCMOTPeHHbBIX
MporpamMmoi, B TOM UYHC/ie TPYIIOBBIX W WHAWBUAYATbHBIX KOHCY/BTAL[UM,
TEKyI[eT0  KOHTPOJAsI U TIPOMEXYTOUHOM  aTTeCTal[dd,  OCHalleHHas
obopyZoBaHMEeM U TeXHUUECKUMH Cpe/CcTBaMU oOydeHusi: mMebesb ayauTOpHast
(cTombl, CTY/BS, AOCKA ayUTOpHAasi), HAOOp JeMOHCTPALIMOHHOTO 000pPYAOBaHUS
(poekTOp, 2KpaH)

2. KoMnbOTepHBIN KJjacc s PoBeJieHNs yueOHbIX 3aHATHH, TIPeAyCMOTPEHHbIX
MPOrpaMMOii, B TOM UHC/ie TPYIIOBBIX W WHAWBWAYaJbHBIX KOHCY/IbTALIUH,
TEKyIllero  KOHTPOIss W TPOMEXYTOYHOM  aTTecTalud,  OCHAIl[eHHBIHA
obopyJoBaHMEM W TeXHUUECKHUMH Cpe/ICTBaMU 00yueHMs:: MeOeslb ayauTOpHast
(cTosmel, CTy/BSI, [OCKa ayAWTOpHAas), TIepCOHAJbHBbIE KOMIIBIOTEpPhI, Habop
JIeMOHCTPALIMOHHOTO 000pyZ0BaHUs (TIPOEKTOP, FKPaH)

3. Bubnuoreka, UMTaIbLHEIN 3471
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